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YTBEPX/EH
[MOCTAHOBJIEHHEM
aIMHHHCTPALLHH
Hosocubupckoro paiiona

Hosocubupckoii obnactu
or 2105 W0 Ne 414 -ma

AAMHHHCTPATHBHBII PErjIaMeHT NPeJI0cTaABICHH MYHHIHIATBHON yCaIyri
«[IperocraBiienie B 6€3B03ME3/1HOE MOJIB30BANNE HMYIIECTBA MY HHITHIIAIBHON
Ka3Hbl 0€3 NpoBe/ICHHS TOPrOB»

[. O0mHe nojaoKeHus

1.1. HacTosiiuit aJ/MHHHCTPATUBHBIN perjlaMenT yCTaHaBJIMBACT MOPA/I0OK H CTaHAapT
npegoctTasiaenns aamuunctpaiieii Hosocubupekoro paitona HoBocubupcekoit obnactu (jajnee
- QJIMHHHUCTpALUS) MYHHLUMIAIBHOH yCIyrn 10 MpeaocTaBieHHio B 0e3Bo3mes/oe
[M0JIB30BAHHE HMYIIECTBA MYHHIMIAIBHONW Ka3Hel 0e3 mpoBeJeHHs TOProB (Aajiee -
MYHHIHIIAILHAS YCIIyTra), B TOM YHCIIe B 2JIEKTPOHHOMH (JopMe ¢ HCII0JIL30BAHHEM denepaiibHOH
rocyaapcTBeHHoil  MH(popMaHOHHOH cHcTeMbl «EAMHBIN TOpTan ToOCyAapCTBEHHBIX U
MYHHIHNATBHBIX yeuyr «yukiuiiy (nanee — EINTY) n nndpopMannonHo-KOMMYHHKAIHOHHOH
cetn «MuTtepuer» ¢ cobiogenneM HOpM 3akoHoaaTeascTBa Poccuiickoit deaepaniu o 3aiuTe
[ICPCOHAJBHBIX JIAHHBIX, @ TaKKe CcOocTaB, I[0CIe0BATEIBHOCTL M CPOKH BBITTIOJIHCHHS
AJIMHHHCTPATHBHBIX TPOLEAYpP, TpeGoBaHus K MOPSIKY HX BBIMOJIHEHHS, MOPIAOK H (POpMbI
KOHTPOJIS 3a HCHOJHEHHEM aJMHHHCTPATHBHOIO perjiaMeHTa, AocyaeOHblii (BHECYAeOHbIi)
nopaaok oOkamoBaHus peuleHuii u JgeHcTBHi (Oe34eHCTBHA) AIMHUHHCTPALHH, a TakKe
JIOJBKHOCTHBIX JINI], MYHHIMIAIBHBIX CIYKAIIHX, MHOTO(QYHKIIMOHAIBLHOIO 1IeHTpa, paboTHHKA
MHOTO()YHKIMOHAIBLHOTO HEHTPA, @ TaKyKe OpraHn3amuii, npelycMOTPEHHBIX 4acThbio 1.1 cTaTh
16 ®emepansuoro 3akona ot 27.07.2010 Ne 210-®3 «OO0 opraHu3aluH NpenoCTaBICHHS
FOCYJIapPCTBEHHBIX M MYHMUMOAILHBIX ycrnyry (nainee-Penepanpubiii 3akon ot 27.07.2010
Ne 210-D3), unu ux pabOTHHKOB.

1.2. [IpenMeTom peryiupoBaHiss HACTOSIIEro aJMHHHCTPATHBHOTO PErJIaMEHTa
ABJSIOTCS  OTHOLIGHHMS, BO3ZHHKAIOMIME MEKJIY ajMuuucrpauueii #  (PU3HYCCKHMH,
JOPHINYECKUMH JIHIAMH (MJIH UX YIIOJIHOMOUYCHHBIMH MPEJICTABHTEIAMM), OOpaTHBILINMHCS 3a
MYHHUIHIIAJIBHOH YCIIYTOH.

MynuuunaabpHas yciayra npeaocTaBisieTcs:

1) rocy1apcTBEHHBIM ¥ MYHHIIMTIAILHBIM YUPEKIEHHAM, (PHHAHCHPYEMbIM H3 MECTHOTO
OrojKeTa;

2) HEKOMMEpPYECKMM OpranuzamusiM, CO3JaHHLIM B BHJIE accouHanHid H COI030B,
PENIMTHO3HBIX M 00IIecTBeHHBIX opranu3aunii (o0beuHenuii) (B TOM 4YHCIIC MOJHTHYECKHM
MapTHsiM,  OOLICCTBEHHBIM  JBHIKEHHSAM,  oOuecTBenubiM  (QoHaaM,  0OLICCTBCHHBIM
yupeskIeHHAM, opraiaM o0IIecTBEHHOH caMOoesaTeIbHOCTH, MPO(EeCcCHOHAILHBIM COI03aM, HX
06 BeIIHEeHISIM (acCOoLHANMAM), TEPBHYHBIM TTPO(COIO3HBIM OpraHnu3aluiM), 00beIHHEHHAM
paGoTonaresneii, TOBAPUUICCTB COOCTBEHHHKOB JKHIIBA, COLHAIBHO OPHCHTHPOBAHHLIM
HEeKOMMEPUECKHM OpraHu3anusM, I[pH  YCJIOBHH OCYIICCTBJICHHS HMH JIEATCIBHOCTH,
HAMIPABJICHHOI HA pelleHHe COLMAIBHBIX npobieM, pa3sBHTHE TIPaKJaHCKOro oOLIeCTBa B
Poccuiickoii demepanuu, a TAKKE APYTHX BHIOB JEATENBHOCTH, MPEAYCMOTPEHHBIX CTATHEIH
31.1 ®egepansuoro 3akona ot 12.01.1996 No 7-@3 «O HeKOMMEpPUYECKHX OpraHH3ausix».

1.3. [Topsajox undopMHpOBaHHS O I[paBHIaX IMPEJOCTABICHHS MYHHLHIAIBHOH
YCJIYTH:

1.3.1. Mudopmanus o MecTe HAXOKAEHHS H rpapuke padoTbl aAMHUHHCTPALHH H
yIpaBieHHs, HOMEPa CHpPaBOYHBIX Tele(OHOB, ajgpeca OPUIMAILHOrO caiiTa, IEKTPOHHOH
noursl B cetH «MuTepmer» pasmellensl Ha caiite aaMuuuctpauun (hilp:/nsr.nso.ru), B




(penepanbHoil  rocyiapcTBeHHOM  MH(OPMALHOHHOH — CHCTEME «DenepalIbHbIH  peecTp
FOCYJAAPCTBEHHBIX W MYHHIHMNAIBHBIX — YCIIYT (pyukuuii)», Ha EauHoM mnopraie
FOCYAPCTBEHHBIX H MYHHIUIAILHBIX YCIYT (QyHKIHIT).

1.3.2. [IlepeueHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJMPYIOUIHX TPCAOCTABICHHC
MYHHIHITAJBHOH  yCIlyrH pasMelieH Ha CcaWTe aJIMHHHCTpAlNH (http://nsr.nso.ru), B
dbenepanbHOil  rocyl1apcTBeHHOH  HH(OPMALHOHHOH  CHCTEME «DenepalibHBIH  peEECTp
FOCYJAPCTBEHHBIX M MYHHUHNAILHBIX  ycnuyr  (pyHKuUMi)», Ha Eaunom  noprane
rOCYapCTBEHHBIX H MYHHIHIAIBLHBIX YCIYT ((pyHKIHIT).

[[. CrangapT npeaocTaBiIcHUsA MYHHIIHIIAIBHOH YCITYTH

2 Hanmenosanune  MyHununaigpHoi  ycnyru:  «llpenocraBienne B
6e3BO3ME3AHOEC MOIB30BAHME HMYIIECTBA MYHHIIHITAJILHOH Ka3Hbl Oe3 NpoBeICHHs TOPrOBY.
2.2 MyHHIHTIaJIbHAsA yciiyra [pe/10CTaBIISAETCS aIMHHUCTpALIHECH.

OGecrieynBaeT IIPEJOCTABICHHE MYHHIHIAIBHOH YCIYrH YHpaBlIeHHE HMYIICCTBEHHBIX H
3eMesbHBIX OTHOIIEHHIT aJIMHHHCTPaluK (J1ajee — yrpaBJeHHe).

2.3. Onucanue pe3yybTaTa IpeIoCTaBIeHuss MyHHIIUIIATLHOH YCIIYTH:

1) NpH OPUHATHH pelleHHs O [PeJOCTaBIeHHH MYHHLUHNAIBHOH YCIYIH -
MOCTAHOBJICHHE AJMHHHUCTPAIIHH O TIpeJocTaBIeHHH B 0€3B03ME3/IHOC MOJIL30BAHHE HMYILCCTBA
MYHHIIHIAJALHON Ka3Hbl M JIOTOBOp Iepejayd B Oe3BO3ME3/IHOE MOJIb30BAHHEC HMYLICCTBA
MYHHIHITAJILHOH Ka3HbI,

2) pH NPHHATHH pelienns 00 0TKaze B NPeA0CTaBICHHH MYHHIIMITAILHOH YCIIyTH
- yBejoMIIeHHe 00 0TKa3e B MPeJOCTaBIEHHH MYHHITHITAIEHON yCIIyTH.

2.4. Jns noayuenus undopManiu 0 TMOPSAKE MPe0CTaBICHHA MYHHIHIAIBLHOM
yCIIYTH, O XOJIC MPEI0CTABIEHHs MYHHLIMIIANLHOH yCIyrH 3asgBHTEJb 110 CBOCMY yCMOTPCHHIO
oOpataercs:

2.4.1. B yecrhoit ¢opMe JIMYHO B uachkl NpHEMa YUPEKAEHHs HIH 10 Tenedony B
COOTBETCTBHH C PEKHUMOM padOThI YUPEIKICHHS.

[Tpi yeTHOM 00palienuy 3asiBUTENst JIMYHO COEPIKaHHe YCTHOTO 00palleH s 3aHOCHTCH B
KapTOYKY JIMYHOTO IpHemMa 3asBuTessl. B ciydae eciii H3/10/KEHHbIC B yCTHOM 00pallieHUH paxTel
1 00CTOSATENIBLCTBA SBISIOTCH OUEBHAHBIMH M He TPeOyIOT JOMOJIHHTENLHOH MTPOBEPKH, OTBET HA
oOpallleHHe ¢ corjacHsi 3asBUTENs MOXKET OBITh JIaH YCTHO B XOJI€ JIMYHOTO TpHEma, O HEM
JIeJIAeTCs 3aMUCh B KAPTOYKE JIHYHOrO MpHeMa 3asiBUTES.

[Ipu yctHom oOpamenud no TtenedoHy 3asBHTENs 3a HHQOpPMAIMEH 10 BONPOCaM
[pe0CTABICHNS MYHHIHIAILHOI YCIyIi, B TOM YHCIIE 0 XO/I€ NPEI0CTaBICHIS MyHHIIMITATILHOM
YCIIYTH, CHEIMAINCT YUPEKICHHS OCYIIECTBIISET YCTHOC HH()OPMHPOBAHHE IO Tesne(ony
oOpaTusiLerocs 3a HHpopMaLHed 3asBUTE.

Vernoe nudGopMupoBanie Kaxaoro odpaTupiierocs 3a HH(OpMaHeH OCYIIECTBIISACTCS
He OoJsiee 15 MUHYT.

Ecnu Julsi NMOANOTOBKH OTBeTa Ha ycTHoe obOpamienue TpeOyercs Oojiee 15 MHHYT,
CHEIMATHCT YUPEHKIAEHHS, OCYIICCTBISIONHIT yeTHOE HH(OPMHPOBAHNE, TTPE/UIaracT 3asBHTEIIIO
00paTHTLCS € 3asgBIEHHEM B MHCBMEHHOH (hopME B COOTBETCTBHH C PEKHMOM paboThl
YUPEIHJICHHSA C 3asBHTEIISIMH.

2.4.2. 3agBuTeNL HANpapisgeT obpalieHue B NMHCLMEHHOH (pOpME JIMUHO HIIH MOYTOBBLIM
OTIIPABJICHUEM, HAMPABICHHLIM B aJpec aMHHHCTPALMH, B JICKTPOHHOH Gopme, B TOM UHCIIE
yepe3 EJMHBIH MopTaj rocy1apCTBeHHLIX H MYHULHIAIBHBIX YCIIYT.

[Tps nosyueHnH OT 3asiBUTENSI IHCHMEHHOT0 00patleHs JH4HO, OCPE/ICTBOM [104TOBOTO
oTrpasieHHs, oOpaiieHus B 2JCKTPOHHON (opme, B TOM HHCIC Hepes3 Enunpii noprai
FOCYIAPCTBEHHBIX H MYHHIMIAIBHBIX YCIYr, O HPEIOCTaBiIeHHH HH(OpMaIMH 10 BONpocam
[peIOCTaBIeH s MyHHLIHITAILHOH YCIIYTH, B TOM HHCIIC O XOJI€ TIPE/I0CTaB/ICHHA MYHHITHITAIBHOH
yeIIYrH, HH(GOPMHPOBAHHE OCYIIECTBIIACTCS B MHCHMCHHOH (opme. OTBET HANpPaBIACTCs IO
MOYTOBOMY apecy, YKa3aHHOMY B 00pAILeHHH, HIIH 110 aJipecy EKTPOHHOH MOUThI, yKa3aHHOMY
B oOpaieHud, uin ueped EJUHBIT 1opTan rocyAapCTBEHHBIX H MYHHIHIAIBHBIX yCIYT.



JIOMOMHUTEILHO OTBET BBIIACTCS 3AsBUTEIIIO JIMYHO 10 ero TpedoBaHuio. TpeGoBanue o BbIJIaYe
OTBETA JINUHO 3aSBHTEIIO J0JIKHO OBITH OTPAYXKEHO B €ro MHChbMEHHOM 00palieHHH.

B nuchbMeHHOM OTBeTe Ha oOpalleHHe 3asBHTENs W3jiaraloTcsi OTBETbI Ha 3aJaHHBIC
3aBUTEJIEM BOIIPOCHI.

[MucsMmennplii oTeT noanuceiBactes 1 nasoit HosocuGupekoro paiiona HoBocuOnpeKoi
oGnacti (nasee I'nasa paiiona) 1uG0 yNoJIHOMOUCHHEIM HM JIHIIOM, COJIEPIKHT (haMHJIHIO H HOMEP
tenedona ucrnoanuTess. OTper Ha oOpallleHne HanpaBsieTes B (popMe 3JIEKTPOHHOTO IOKyMEHTa
Mo ajipecy HJICKTPOHHOIT MOYTHI, YKa3aHHOMY B oOpalleHuH, MOCTYIHBIIEM B Opral MECTHOIO
CaMOYIPaBIICH st HIIH J0/DKHOCTHOMY JIHILY B (JOPME JIEKTPOHHOrO JOKYMEHTA, H B THCbMEHHOH
bopme 10 MMOYTOBOMY ajpecy, yKazaHHoMYy B oOpalleHuH, MOCTYNMHUBIIEM B OpraH MECTHOTO
caMOyIpaBIeHUs WK J0JDKHOCTHOMY JIMILY B THchbMeHHOH (hopme. Kpome Toro, Ha MoCTyIHBIICE
B Opral MECTHOIO CaMOYITpaBJICHHS WIH IOJDKHOCTHOMY JHIly oOpallenHe, CoaepiKaliee
[IpeUIOYKEHHE, 3asBJICHHE MM JKajno0y, KOTOpbIE 3aTparnBalOT HHTEPECHI HCONPE/ICICHHOTO
KpyTa M1, B 9aCTHOCTH Ha o0pallleHne, B KOTOpoM o0sxkaryeTes cy/ilebHoe pelenne, BEIHECEHHOE
B OTHOIIEHHH HEOIpPEJCICHHOTO Kpyra JIMI[, OTBET, B TOM YHCJIE C pa3bACHCHHCM IOPAJKa
0GKaIOBaIIS CyIeOHOro peteHus, MokKeT ObITh pazMelieH ¢ cobmoaeHueM TpeboBaHHH YaCTH
2 craten 6 @exepansioro 3akona ot 02.05.2006r. NeS9-®3 «0O nopsjke pacCMOTPEHHS
oOpamennii rpaixgan Poceniickoii @exepauuu» Ha O(QUIHAIBHOM CaHTE OpraHa MECTHOTO
caMoynpasjieHus B HHPOPMALHOHHO-TEIEKOMMYHHKALMOHHOIT ceT MHTepHer.

B ciyuae, ecid TEKCT MHCLMEHHOro oOpaieHus HC I103BOJISIET OINPEJICIHTL CYTh
[peJUI0KEINs, 3asaBIeHUs WK Kajlo0bl, OTBET Ha oOpaiieHue He JaeTcs W OHO HE MOIJIC/KHT
HAIPABJICHHIO HA PACCMOTPEHHE B OpraH MECTHOIO caMOyIIpaBjieHus Wil A0JIKHOCTHOMY JIHLLY B
COOTBETCTBHH C HX KOMIETEHIIMEH, 0 YeM B TEUCHHE CeMH JIHEi co JHs perucTpaiii odpaiicHus
cool1aeres rpazkjaHuy, HarpaBusileMy odpaiicHue.

B ciyuae mocTyruieHHs B Opral MeCTHOr0 CaMOyHpaBJIeHHs] WIH JIOJDKHOCTHOMY JIHILY
MHCLMEHHOT0 00palienus, CoJIEpIKallero BoIpoc, OTBET HA KOTOPBIH pa3MelleH B COOTBETCTBHH
¢ uactolo 4 craten 10 ®egepansnoro szaxona ot 02.05.2006r. Ne 59-®3 «O mnopsjuke
paccMoTpenus odpamenuii rpacaan Poceniickoii Mesepannny Ha ouIHAIbHOM caliTe opraHa
MECTHOTO CcaMoynpasicHus B HH()OPMAHOHHO-TEICKOMMYHHKAIIMOHHON ceTH MHTepHeT,
FPAKIANIHY, HAIPABHBIIEMY OOpallieHne, B TeYeHHe CEMH JIHEH €O HA pErucTparii odparenis
coobIaerTcsi  IEKTPOHHBIT  agpec  oduumansHoro  caiita B MH(pOpPMALHOHHO-
TEJICKOMMYHHKAIIMOHHONH ceTtn  MuTtepner, Ha KOTOpOM pasmeuien OTBET Ha BOIPOC,
MOCTaBJICHHBI B oOpalieHun, mpu 5ToM obpalnenie, coiepikaiiee oOkanopBaHue CyaeOHOro
peLICHHS, HE BO3BPALLACTCS.

B ciywae, ecaM B NHCbMEHHOM oOpauieHHyt He yKkasaHbl (amuaus 3asBHTCI,
HarpaBUBILero odpaiieHne, Hin ajpec, Mo KOTOPOMY JI0JDKEH ObITh HANpaBjeH OTBET, OTBET HA
obpamenne He jgaercs. Ecmum B ykazannom  oOpalueHuu  CoAepiKarcs  CBCACHHA O
[MOJIFOTABJIMBAEMOM, COBEPIIAEMOM MJIM COBEPILIECHHOM I[POTHBOINPABHOM JICAHHH, a TaKXKC O
JIMIE, ero MOJArOTABIMBAIONIEM, COBEPIIAIOIMIEM MM COBEpPLIMBIIEM, OOpamieHue MOoIIeHKHT
HATIPABJIEHHIO B FOCYIAPCTBEHHBII OPran B COOTBETCTBHH € €rO KOMIETEHIIHEH.

[Tp nuuioM obpailienuu 3asBUTeNss B yupeskaeHne, MHOTO(QYHKIHOHAIBHBIH LEHTP
(manee — MOLI), perucrpanuio MHCLMEHHOrO O0OpallCHUsS OCYLIECTBIIACT OTBETCTBEHHBIH
COTPYHHK 3a IIPHEM M PEerucTpanuio odpaiieHHii HernoCpeACTBEHHO B IPHUCYTCTBHH 3asABHTEIL.
[Tpu unoMm criocobe obpateHis 3asBUTeNs perucTpaius odpaieHis oCymecTBIAETCS B TCHCHHE
JIHSI ¢ MOMEHTA MOCTYIUIeHHs oDpatieHus.

2.5. Cpox mpegoctapienus yciayrd - 30 kajenaapHeIX AHEH €O JIHA PETHCTPaIHi
HaUTeKaIM 06pa3om ohOpPMIICHHOTO 3asBICHUS O MPEAOCTABICHHH MYHHIUIAILHOH YCIIYTH
H B IOJHOM oO0beMe [pHIaraeMbplX K HeMy JOKYMEHTOB (110 HEOOXOJAHMOCTH),
COOTBETCTBYIOLIMX TPeDOBaHIAM 3aKOHOAaTeNbCTBA Poccuiickoii depepaiini

Cpox BBIAYH JIOKYMEHTOB, SBIAIOIIMXCA PE3yJIbTaTOM MPEAOCTABJICHHS YCIYyrH - 30
KaJICHIapHBIX JIHEH.

Cpox HanpaslieHHsi JOKYMEHTOB, sIBJISIOIIHXCA PE3yIbTaTOM NPEJoCTaBlICHNs yCIyTH - 2



pabouuX JHSL. ;

2.6. IlepeueHb JOKYMEHTOB, HEOOXOAHMBIX JUls NPEAOCTABICHHUS MYHHIIHIAIBHOH
YCJIYTH.

[To BbiOOpy 3asBuTEns 3asgBicHHE O IPEIOCTABICHHH MYHHIHIAIBHOH YCIYrd H
[pujiaraemMele K HeMy JOKYMEHTHI [IPEACTaBIISAIOTCS OJHUM H3 CIIEAYIONTHX Crioco0oB:

-HEINOCPeICTBEHHO B AIMHHHCTpALHIO B OYMaXHOM BH/IC,

-HATIPABJISAIOTCS 3aKA3HBIM MOYTOBLIM OTIIPABJICHHEM C YBEJAOMIJICHHEM O BpYHCHHH, B
YTOM CIIydae HAMpaBJISIOTCS KOMHH JOKYMEHTOB, BEPHOCTH KOTOPBLIX 3aCBHAETCILCTBOBAHA B
YCTAHOBJICHHOM 3aKOHOM MOPSJKE; MOJUTHHHHKH JOKYMEHTOB HE HANPaBJISIOTC:

- (opMe 2JEKTPOHHOI0 3armpoca Ha OKa3aHHe MYHHIHINATBHOH YCIyrH HIH B
ckaHupoBaHHOIl (opme, a TakiKe HEOOXOAMMBI maKeT JOKYMEHTOB (NMEPBHYHDLIC HIIH
JICKTPOHHBIC KOMHH JIOKYMEHTOB, COCTABJICHHBIE HA OyMaKHBIX HOCHTEISIX) B JIEKTPOHHOH
dhopme (B ckaHHpoBaHHOI (popMme) HANpaBiseTcs ¢ ucroib3oBanueM Ennnoro moprana anbdo
pPEruoHaIbHOTO IMopTaa.

Onepatopsl M®I[ ocyiiecTBASIOT [pHEM, perucrpauuio, oOpaboTKy 3asBICHHH H
JIOKYMEHTOB, HeOoOXOMMMBIX JUIs I[IPEJOCTaBICHHS MYHHMIHIAILHOH YCIYrH, H Tniepeaady
MAHHBIX JIOKYMEHTOB B HH(pOpPMAILHOHHBIE CHCTEMBI, HCIOJL3YEMBIC U IPEJIOCTABICHHA
yCIIYTH, @ TaKkKe MoJydeHHe OT OpraHa pe3yJibTarta Npe/loCcTaBIeH s yCIyru JUlst lanbHeHeH
BLIJIAYH 3asIBHTEIIIO,

2.6.1.  Jlna nonydenus MYHHLHNAJIBHONH yClyru B Oprad, OKa3bIBAIOUIMH YCIYTY,
3aABHTEJIEM [IPEJOCTABISAIOTCS CICAYIONIHE JOKYMEHTDI:

- 3asBlICHHE 00 OKA3aHUK MYHHIHITAILHOI YCIIYTH, COrfIacHo IMpuiioKeHnio No 1 K JlaHHOMY
AIMUHHUCTPATUBHOMY PErilaMeHTYy;

- KOITHS YUPEJAUTENILHBIX JIOKYMEHTOB 3asBHTEIIS,

- JIOKYMEHT, YIOCTOBEPSIOUIHI JIMYHOCTH MPEACTABHTENA 3asdBHTEINs (KOMHs W OpUIHHA
JUISL CIIMYCHUS):

- HajuieKalnuM  oOpazoM  O(OPMIICHHBIH JIOKYMEHT, TOATBEP/KAAIONIHH  [TOJTHOMOYHS
MpeacCTaBHTEIIs (KOIHS);

- CIIPABKa O HAJMYHH PAcYeTHOro cuera B DaHke W OTCYTCTBHH TPCOOBAHHH K HEMY.

JUtst  1nosydeHHss MYHHIMIAIBHON YCIYIrH 3adBHTENL TAKKC MOJKET [MPeJ0CTAaBHTD
JIOKYMEHTBRI HerocpeacTBeHHo oneparopy MOLI.

[To sxenaHuio 3asgBHTENST JUIS - TOJYYCHHMS MYHHLUMIAIBHOH YCIYIH 3asBHTEIIEM
JIOMOJIHUTENILHO MOrYT OBITH TPEAOCTaBJICHBI HHBIE JIOKYMEHTBI, SIBJISIIOLIHECH, MO MHEHHIO
JasiBUTE/Is], CYIIECTBEHHBIMH JULS TTOJIYHEHUSI MYHHIHITAIILHOH YCITyTH.

[IpenocTapnenne MyHHIMIAIBHOI yenyri Bosmokno na 6ase M®ILL. B srom ciyuac
3QSIBUTENb TTPE/ACTABISIET 3asBjIeHHe M HEOOXOAMMBIC ISl MPEJOCTaBICHHs MYHHIIHIIAIbHOMH
yCIIYrH JIOKYMEHTBI H TMOJIydaeT pesyJlibTaT Mpe0CTaBIeHH MyHHIHIAILHONH YCIyrd B oduce
dbunnana M®L[ B coorsercTBHM ¢ perinamentoM padotel MOII[. Oneparop M®LL, mnonyuus
MpeACTABACHHBII 3as4BHTEJICM MaKeT JIOKYMEHTOB, PETHCTPHPYET JIOKYMEHTBI B YCTAHOBJICHHOM
[Hopsi/IKe U pasMemiaer B (JopMe 2JIEKTPOHHBIX KOMHIT B aBTOMAaTH3HPOBAHHOH HH(OPMALHOHHOH
cucreme «LIIII'Y». JlanHble JOKYMCHTBI HAIpasisioTCs UL PAacCMOTPEHHs COTPYAHHKaM
Q/IMMHHCTPALINH, OTBETCTBEHHBIM 32 PETHCTPALIHIO MOCTYNMBIIHX JoKymeHToB B MC MAHNC.
3aperucTpHpOBAHHLIT MAKET OPUIHHAJIOB JOKYMEHTOB Tepe/lacTes B aAMUHHCTPALIMIO KyPLePOM
M®I] B nopsaake, onpeaenénnom coryamennem Mexay MOL u agvunucrpauneii. Ilocie
NPUHATHA aJMUHHCTpAIHEH perieHust 0 MpeJoCcTaBiIeHHH MYHHLUMIIAIBHOH YCIYTH pPe3ynbTat
NpeA0CTABIICHHS MYHHIUNATBHOI yeiyrn nanpasisercs B MMLL s Beraaun 3asBHTENIO.

BasiBjicHHE HA MpefoCTaBjeHHe MYHHIMIAIBHONH ycayrn B (OpME  3JEKTPOHHOTO
TOKYMEHTAa H JOKYMEHTBI, HEOOXOAUMBIC TS TIPEIOCTaBIeH s MYHHIMIAILHOH yeuyri (CKaH-
KOIMHK), MOTyT ObITh HalpaBjeHbl B aJMHHHCTpALHIO Yepe3 Eaunplii mopran B ciy4ae, cCi
3asiBUTEb UMeEeT JocTyn K «JInunomy kabunery» na Exunom noprane. Hanpasnienye 3asBicHHs
H HEOOXOAMMBIX JOKYMEHTOB OCYIIECTBISACTCS 3aiBHTEJIEM B COOTBETCTBHH C HHCTPYKIHAMH,
pazMeleHHbIMH Ha EQHHOM nopTase.



2.6.2. JlokyMeHTbl M HH(poOpMallus, 3anpaiiiBacMpiC, B TOM HHCIIC B IEKTPOHHOH
GopmMe 10 KaHamaM MeKBEJIOMCTBEHHOIO B3AHMOJIEHCTBHS, HAaXOMUAIHECH B PacropsuRCHHH
OpraHoB  IOCYJApCcTBEHHOi  BJIACTH,  OpPraHoB  MECTHOro  CaMOYHPaBJICHHA, 0o
MOJIBEJIOMCTBEHHBIX TOCYJApPCTBEHHLIM OpraHaM MIIH OpraHaM MECTHOro CaMOYIpaBJICHHAA
OpraHu3auui, y4acTBYIOIIHX B MPEAOCTABICHHH MYHHUIHIIAIBLHOH YCJIYTH, HO KOTOpBIC
JAsIBUTE L MOJKET CAMOCTOSTEIIBHO TPEJICTABHTD:

- KOINHS BBIMHCKH U3 EJHHOIO rocyJ1apCTBEHHOTI0O peecTpa IOpHIHYCCKHX JIHLL,

- KOIHS CBHIETEILCTBA O MOCTAHOBKE HA YUET B HAJIOTOBOM OpraHe,

- HOSTAKHBIN MJIaH M JKCIUIHKalns ¢ o0o3HaueHHeM IepeiaBaeMoro B Oe3B03Me3/1HOC
HOJB30BAHIE HEABIKHMOTO MMYIIECTBA, I[ONMCAHHBIC OpraHu3almeii, OCyIIECTBIAIONIECH
00CITY)KHBAHHE MYHHIIHITAJILHOTO UMYLIECTBA, H 3asdBHTECIICM (KasK bl JIUCT).

2.6.3. 3anpemaetrcsi TpeOOBATHL OT 3asABUTESI:

1) mnpexcTaBieHHs JIOKYMEGHTOB W HH(pOpPMAIHH HJIH OCYIICCTBICHHA JNCHCTBHI,
NpeCTaBIEHHE HITH OCYIIECTBICHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHBIMH IIPABOBBIMH
AKTAMH, PEryJHPYIOIIUMH OTHOLICHHS, BO3HHKAIOMME B CBA3H C HPEAOCTaBJICHHCM
MYHUIIUITAILHOH YCIIYTH,

2) mpeaocTaBieHHs JOKYMEHTOB M HH(pOpMaUU{, B TOM HHCIC IOATBEPIKIAIOMIHX
BHECCHHE 3agBUTEJIEM TUIATHI 3a MPEJIOCTAB/ICHHE rOCYAapPCTBEHHBIX H MYHHIIHIIAJIBHBIX YCIYT,
KOTOPBIC HAXOAATCS B PACHOPSHIKEHHH OPraHoB, MPe/IoCTaBIIAIONIHX IrOCy1apCTBEHHBIE YCIIYTH,
OpramoB, IPEJOCTABJISIOMNX MYHHIHNAILHBIC YCIYrH, HHBIX TOCYy/AapCTBCHHBIX Opralob,
OpraHoB MECTHOI'O CaMOYIPaBIeHHs AHO0 MOABEAOMCTBEHHBIX TOCYAAPCTBCHHBIM OpraHaMm HJTH
OpraHaM MECTHOrO CamoylpaBicHHsd OpraHu3auni, Y4acTBYIOUIHX B IPEAOCTABICHHH
npeycMOTpeHHbIX 4acTbio 1 crateu 1 @egepasibHOTO 3aKoHA OT 27.07.2010 Ne 210-®3
FOCYAAPCTBEHHBIX U MYHHIMNAJILHBIX YCIYT, B COOTBETCTBHH C HOPMATHBHBIMH MPAaBOBLIMH
aktamu Poccniickoii  Mejiepaiini, HOPMATHBHBIME IpaBOBbIMH akTamu HosocnOupckoi
06aCTH, MYHHIIUTIAIBHBIMH [IPABOBLIMH AKTaMH, 32 HCKIIIOYEHHEM JIOKYMCHTOB, BKIIIOUCHHBIX
B onpe/ieie bl uacTblo 6 ctarbu 7 enepansuoro 3akona ot 27.07.2010 Ne 210-D3 nepeuenb
JIOKYMEHTOB. 3asiBUTENbL BIIpaBe MPCACTABUTL YKa3aHHbIC JIOKYMCHTHI H HH(pOopMaLHIO B
Oprambl, NPEJOCTABISAIONHE MYHHIIMNATIBLHBIE YCIIYTH, 110 COOCTBEHHOH HHHIIHATHBE,

3) ocyuUIeCTBICHHUE JACHCTBHH, B TOM YHCIIC CcOrjlacoBaHMi, HCOOXOAMMBIX JJIS MOJTYHCHH
MYHHLMIAIBHOH YCIYrH M CBA3aHHBIX C OOpamieHneM B HHBIC FOCYHapCTBEHHBIC OpraHbl,
opranbl MECTHOIO CamMOYIpaBlIeHHs, OpPraHH3aluH, 3a HCKIIOUCHHCM IOJYy4YeHHA yCIyr H
MOJIyYeHHs JOKYMEHTOB M HH(OpPMAIHH, MPEJOCTABIACMbBIX B PE3YJbTaTe IPEJIOCTABICHHAA
TAKHX YCIYT, BKJIIOUEHHBIX B IIepeuH i, yka3aHHble B uacti 1 ctateu 9 dejiepanbHoro 3akona ot
27.07.2010 No 210-D3;

4) mpejocTaBieHis JOKYMEHTOB H HH(OpMalHH, OTCYTCTBHE M (HJIH) HE/IOCTOBEPHOCTD
KOTOPBIX HE YKA3bIBAJIUCH IIPH IIEPBOHAYATIEHOM OTKa3y B IIPHEME JIOKYMCHTOB, HEOOXOIMMbIX
UL TPEAOCTABACHHS MYHHIMIAILHONH yeuyrd, Jinbo B INPeaoCTaBICHHH MYHHIHITAJIBHOH
YCIIYTH, 32 HCKIIOYCHHEM CJIEJIYIOIINX CITYYaes:

a) u3Menenue TpedoBannii HOpMATHBHLIX TIPABOBBIX AKTOB, KACAIOMIMXCSI ITPE/10CTABIICHH
MYHHIMIAJIBHOH yCIyrH, I0ci¢ MEPBOHAYAILHON ToJaun 3asBieHusd 0 MPCAOCTaBJICHHH
MYHHIIHITAIBHOW YCITYTH:

6) namunuue OWHOOK B 3asiBJICHHH O IPEJOCTABICHHH MYHHIMOAJIBHOH YCIYIH H
JIOKYMEHTAX, MOJAAHHBIX 3asBHTEJEM M10CJC TIEPBOHAYAIBHOTO 0TKa3a B NpHeMe JIOKyMCHTOB,
HEOOXOMMMBIX JUIS  [PEJOCTABJICHHUS MYHHIMNAJILHOH YCIyrn W HE BKIIOYCHHBIX B
[MPEACTABICHHBIH paHee KOMILICKT JIOKYMCHTOB,

B) HCTEUEHHE CpoKa JACHCTBHA JOKYMCHTOB HWJIH H3MCHEHHC uHdopmaliui  1mocle
MepBOHAYAILHOIO OTKa3a B INpHeMe JOKYMEHTOB, HEOOXOAMMBIX JUld TPeJOCTaBIICHHA
MYHHIHITAIBHOMH yCIyr, 1u00 B MPeoCTaBICHHN MYyHHIMITAILHOH YCIyIH;

I') BBISBJICHHE JOKYMEHTAIBHO MOATBEPKICHHOrO (paKTa (Mpu3HaKoOB) OUIHOOYHOrO HJIH
nporusonpasioro  jeiicteusa  (Oes3zeicTBus)  AOJDKHOCTHOrO  Jila  aAMHHHCTPAliiH,
A IMHHICTPAIIHH, MYHHIHIIAIBHOTO ciyskailero, paboTHuKa MHOTO()YHKIITHOHAJIBHOTO LIEHTPA,



paboOTHHKA OpraHH3aliH, MPeycMOTpeHHOi YacThio 1.1 cTaTbh 16 DepepalibHOTO 3aKOHA OT
27.07.2010 No 210-d3, npu nepBoHa4yaIbHOM 0TKa3e B IpUeMe JI0KYMCHTOB, HEOOXOAUMBIX J1J151
[peI0CTABJICHHS MYHHITUTIAJILHOM yCIyri, 1100 B MPE/10CTaBICHHH MYHHUIMIIAIBHOH YCIIYTH, O
qeM B [IHCHMEHHOM BHJIE 3@ MOJIMNCHIO MEpBOro 3amecTuTels riiaBbl HoBocnOupekoro paiona
HosocuOupckoii  obnacti,  pyKOBOAHTENs — MHOrO(G)YHKHUHOHAIBHOTO  ILEHTpa  TpH
[MepBOHAYAIBHOM OTKaze B IpHEME JOKYMEHTOB, HEOOXOAMMBIX Juisd IPCAOCTABJICHHA
MYHHLIHIAILHOI yeiuyru, 100 pyKOBOJMTEI OpraHH3aini, pejycMOTpeHHOol JacThio 1.1
cratpi 16 ®epepanbioro 3akona ot 27.07.2010 No 210-D3, yBeA0MIACTCS 3aBHTCD, & TAKIKC
MPUHOCATCS W3BHHEHHS 3a JIOCTaBIEHHBIE HeY100CTBA.

5) npeocTaBIeH s Ha OyMaKHOM HOCHTENIE JOKYMEHTOB H HH(MOPMAaIHH, SJTEKTPOHHBIC
o0Opa3bl KOTOPBIX paHee ObUIH 3aBEPEHbI B COOTBETCTBHH C IMYHKTOM 7.2 yactu 1 crareu 16
desepansioro 3akona ot 27.07.2010 Ne 210-D3, 3a HCKIIIOUYEHHEM CITyHacB, €C/IH HAHECCHHCE
OTMCTOK Ha TaKue JOKYMEHThl JH00 HX H3BATHE ABISETCA HEOOXOAMMBIM YCIOBHEM
MpeoCTaBACHHs MYHUIMIIAILHOM YCIYrd, H HHBIX Cily4aeB, YCTaHOBJICHHBIX denepanbHBIMH
3aKOHAMH.

2.6.4. VYeayrn, KOTOpble —ABJISIOTCS  HEOOXOAUMBIMH M 00si3aTeIbHBIMH - JUIS
[peJIOCTABICHH S MYHHITHITAIIBHOH YCIIYTH, JIOKYMEHTDI, HeoOXO0AMMBIE JIJIS TOJIYUYEHHS JaHHBIX
yCAyr, @ TaKkKe MOKYMEHTBI, MOJIydaeMble B PE3yJbTaTe OKazaHWd JaHHBIX YCIYr, KOTOPLIC
[IPEOCTABISAIOTCS 3AsIBHTEIICM:

- CIIpaBKa O HAJMYHM PacueTHOTOo cyeTa B OaHKe W OTCYTCTBHH TpeboBaHtii K HEMY.

2.6.5. Bce JIOKYMEHTBI MOAAIOTCSA HA PYCCKOM S3BIKE, JIHO0 JI0/I7KHBI HMETH 3aBEPEHHbIH
B YCTAHOBJICHHOM 3aKOHOM TOPSIJIKE NEPEBOJL HA PYCCKHH S3bIK.

7 OcnoBaHusg JUisi OTKaza B I[pHEME JOKYMEHTOB, HEOOXOJHMBIX I
[peI0CTaBICHHS MYHHIHITAJTBHOH YCIIYTH, [IpeJayCMOTpPEHHBIC JICHCTBYIOLIHM
3aK0HOATE/ILCTBOM:

- JIOKYMEHTBI MPEJIOCTABIICHBI JIMIIOM, HE HMEIOIIHM [TOJIHOMOYHI Ha HX MTPEIOCTABJICHHEC
B COOTBETCTBHUH C JICHCTBYIOLIHM 3aKOHOIATCIILCTBOM;

- HEBO3MOKHOCTH YCTAHOBJICHHS COAEPIKAHUS MTPEJICTABICHHBIX JOKYMCHTOB;

- TIpeJICTaBIICHHbIC JIOKYMEHTBI HCIOJIHEHbBI KapaHalioM,

2.8. Opran, OKa3bIBAIOMINIT YCIYTy, OTKa3bIBaCT 3asBUTEIIO B MPCJAOCTABJICHHH
YCJIYI'H B ClIy4asix:

-eCJIM B MPEJCTABJICHHBIX JOKYMEHTAX MJIM HH()OpPMALMH, B TOM YHCJIE TOJTYICHHBIX 110
KamanaM MEeKBEIOMCTBEHHOr0 B3auMO/ICiiCTBHS, HE COJACPIKHTCS CBEAEHHIT, HEOOXOAMMBIX 15
OKA3aIMsl YCIYru, JIN00 B MOJMYYCHHBIX CBEICHUAX COAEPIKUTCI HH(POPMALHS O HECOOTBETCTBHH
sasiBHTEIST TpeOOBAHUAM H YCIIOBHAM IIPEJIOCTABICHHS YCITYTH,

- OTCYTCTBHS TPABOBBIX OCHOBAHUH JUIA IMPEJOCTABICHHS 3asABUTENI0 MYHHIHTAIBHOTO
HMYyIlecTra B 0e3303Me3/1HOE IT0JIL30BAHNE;

- OTCYTCTBHSI Ha MOMeHT oO0palienus 3asBUTENS CBOOOJAHOrO MYHHIHITAIBHOTO
HMYIIECTBA, MepelaBaeMoro B 0€3B03ME3/IHOC MOIB30BAHHE,

- TIPUHATHS PCEUICHHS O NPEJOCTABIEHHH YKA3aHHOrO B 3asABJICHHH MYHHLHIIATBHOTO
HMYIECTBA HHOMY 3asBHTEIIO;

- MCIOJIb30BAHHSA  YKA3aHHOTO B 3asBJACHHH MYHHUHMINAIBHOTO HMYIICCTBA 10
NeiiCTBYIONIEMY JIOTOBOPY apeH/ibl, 0€3B03Me31HOTO MOJIL30BAHUS,

- [Ooja4yd  3asBUTENIeM [MHCHLMEHHOro 3aspienys 00 OTKae B MPEAOCTABICHHH
MYHMIMITAIBHOH YCIIYTH.

2.9, Yenyra okaseiaeTes OecriiaTHo.

2.10. MakcHMaIbHbBIH CPOK OKHAAHNS 3adBHTESA B OUEPEAH IIPH MoJaue 3asBICHHA O
[PEIOCTABICHHN MYHHIHIAIBLHOI yenyr — He Oonee 15 (maTHaALaTH) MUHYT.

BpeMst oxu/laHus 3a4BUTENS B 04YEPE/IH [IPH MOJYHUEHHH pesyiibTaTa oKasanusd yCiIyrn —
He Oosiee 15 (nsaTHAAIATH ) MHHYT.

2.11. Perpcrpaunst 3asBieHus O T[PEAOCTABICHHH MYHHIHIAILHOH YCIyrn M
[puJiaraeMbiX K HEMY JIOKYMEHTOB OCYIIECTBIIACTCS:



-IIpH TIOZlaue HEIMOCPECTBEHHO B OYMaKHOM BHJIC - B MOMCHT pueMa JOKYMEHTOB]

-TIPH  HAMpaBJICHHH 3asgBICHHSA H ITOKYMCHTOB 3dKa3HbIM [MOYTOBBLIM OTIIPABICHHEM C
yBEIOMJIEHHEM O BPYUEHHH - B JICHD MOJIyHCHIS ITHCLMA,

_[IpH HANpPABJIEHHH DJICKTPOHHOTO 3anmpoca Ha OKa3aHHE YCIyri € HCITOJIb30BAHHEM
Eaunoro nmopraia 1ubo perioHajlbHOro nopraja - B JICHb MOJTy4CHHA 3alipocd.

[Ipy mpeaocTaBieHHH MYHHLHIIAIBHOH YCIyTH MpHEM sagBUTENICH OCYLIECTBIISICTCA B
HOMEIICHISIX,  KOTOpble  0OOpYAyiOTCS ~ CHCTEMOH  KOHJHMIHOHHPOBAHMA — BO3JYXd,
MPOTHBOIMOKAPHOH  CHCTEMOH M CPEACTBAMH  TIOKAPOTYIHCHIA, CHCTEMOH  OXpaHbl H
COOTBETCTBYIOT CAHUTAPHO-DITHAEMHOJIOTHYECKHM TPABHIIaM H HOPMAaM.

712, 'V BXoxa B KajKJI0€ MoMelenue pasMeriaerces tadbinyka ¢ HaHMCHOBAHHEM 0T/ A

H HOMEpPOM KaOHHETA.

C nenpio uudoOpMHpoBaHus 3asBHTENEH 0 (QaMHINH, HMEHH, OTHCCTBC H JIOJLKHOCTH
paBGOTHHKOB, MPEIOCTABIAIOMNX MYHHIHIANBLHYIO YCIyTy, CICIHATHCTD obecreynBaloTcs
JIMUHBIME HIeHTH(GUKAMOHHBIMH KapTOUKaMH U (MJIH) HACTOJBHBIMH TabJIHYKaMH.

B uensx obGecreuenns KoH(HIACHIHATBLHOCTH CBEJCHHH OJHHM  CHCLHAIHCTOM
OJIHOBPEMEHHO BEJETCA NpHeM OHOro 3aaButelis. OHOBPEMEHHOC urdopMupoBanue U (HIIH)
pueMm JBYX Hin Oosee 3asBUTENICH HE JIOTTYCKaCTCs.

2.13. TloxazarenassMu JIOCTYIIHOCTH M KadecTBa NpeloCTaBJICHHA MYHHUIIHIIAILHOH
YCIYTH ABJISIOTCS:

1) BO3MOYKHOCTD IOJIYHECHHA 3aABHTCIICM MOJIHOI ¥ JIOCTOBEPHOIT HHpOpMALIHKH O MOPAJIKE
Mpe0CTABICHHS MYHHIIHIIAIBHOH YCIIYTH, B TOM YHCJIC B yJIEKTPOHHOIT opMme;

2) TpaHCHOPTHAS AOCTYIHOCTbH MECT MPEAOCTABICHHS MYH HIHIIAJIBHOH YCIIYTH;

3) obOecrneyenue  OecnpemsaTCTBEHHOro  joctyma K - MCCTaM npeoCcTaBIeHus
MYHHIMTAABLHON yenyrd s MajioMOOHJBHBIX TPYNIl HAcCICHHA, B TOM yucJie
HHBAJIIIOB, HCHOJIB3YIOMMX KpPecaa-KoJsCKH U coDaK-NpoBOJHUKOB, a TAKKE JOMYCK
CYPAOTNEPEBOAUHKOB M TH()IOCYPAOTIEPEBOITHKOB;

4) upanuuue OecruiaTHOI MAPKOBKH aBTOTPAHCTIOPTHBIX CPEACTB, B TOM THCIIC MapKOBKH JLJIs
CTICIIMAIBHBIX TPAHCIOPTHBIX CPEJICTB HMHBAIHAOB H JIPYTHX MaJIOMOOMJIBHBIX TPYTIII
HACCJICHH,

5) oKazaHue COTPYJHUKAMH, NPEAOCTABIIAIOMHMH MY HHIHITAILHBIC yCITYTH, He0OX0 MO
HOMOIIH HHBAIHIAM, CBS3aHHOII C IpeAOCTaBIeHHEM MYHHIHMAIBLHON YCIYTH, MHOI
MOMOIIM B TPEojojieHnH  OapbepoB,  HNPEHATCTBYIOMMX  MOJIYHEHHIO  HMH
MYHHIHIIAJBHOI yCIyrH HapaBHe ¢ JIpYrHMH JIHIAMH, BKJIOHAA CONMPOBOKJIECHHC K
MeCTaM MPeoCTaBICHIs MyHHIIHTATbHOH YCIYTH.

2.14. Ha TteppuTopuu, npuieraiomeld K MECTy NpCAOoCTaBICHHA MYHHIIHITAIBHOH
yciiyr, ne meree 10 mpoueHToB MECT (HO HE MEHEE OJIHOTO mecTa) g OecriiaTHoH MapKOBKH
TPAHCIOPTHBIX CPEACTB, YNPAaBJSEMBIX HHBAIHIAMH [LIl rpynn ¥ TpaHCMNOPTHBLIX CPEJICTB,
MepeBo3ANX TAKUX HHBATHIOB H (HIIH) JACTCH-HHBAIHIOB. Ha rpaxjan U3 4uciia HHBAJIH/I0B
[[I rpynmnel pacrpocTpaHsioTcs HOPMBI HACTOSIICH 4YacTH B TIOPSJIKE, OIpPeJIeIIeMOM
[IpasutensctoM Poceuiickoii Deneparii. Ha yxasaHHBIX TPAHCIIOPTHBIX CPEACTBAX J0JIKCH
GbITh yeTanonsen 3uak « Musanuay u nHgopmMarus 00 HTHX TPAHCIOPTHBIX CPEJICTBAX [0JKHA
ObITH BHECEHBI B (pejicpallbHBIH peecTp HHBATHI0B.

JlocTyI 3asBHTENCH K 1apKOBOYHBIM MECTaM 5BJISCTCA OecrjaTHbIM.

Bxox B 3nanue obopyjyercs ycTpoHCTBOM Ul HHBAJIHIOB H JIPYTHX MaJIOMOOHJIbHBIX
IPYIN HAaCEICHHS.

B uensax opranuzanuu OecrpersgTCTBEHHOI0 A0CTya HHBAJIH/0B (BKIIIOYAss MHBAIHIOB,
MCITOJIB3YIOIIMX Kpecjia — KOJISICKH H co0aKk-IPOBOJIHMKOB) K MeCTaMm MpeJI0CTaBICHHA
MYHHI[HTIAIBHOI YCIYTH HM J0JKHBI 00ecneynBaThC:

- yCJIOBHS 171t OeCnpensTCTBEHHOr0 JIOCTYNa K MECTaM MpeloCTaBaCHA MYyHH LM ITAJILHOM
ycIyrH, a Takke A OecnpernsTcTBEHHOTO NOJb30BAHHA TPAHCIOPTOM, Cpe/CTBAMH CBSI3H H
HH(OpMaLHH:

- BO3IMOIKHOCTD CAMOCTOSTEILHOIO IIEPEABHIKCHHUS 110 TEPPUTOPHH MECT ITPCIOCTABICHHA



MYHHITHTIAIBHON YCIYIH, a TAaKKe BXO/la U BBIXO/1a U3 HHX]

- CONMPOBOMKIEHHE HHBAIHJIOB, HMEIOLIHX CTOHKHE pacCTpOHCTBa GyHKLIHT 3peHHs H
CAMOCTOSATEIBHOTO MEPCABHIKEHHSA, H OKasaHHe UM TTOMOIIIH;

- HaJuiekKallee pazMerieHiic 060pyaoBanis 1 HOCHTeNeH HH(POPMALIHH, HEOOXOUMBIX
g obecriedeHus OeCrpensaTCTBEHHOrO JOCTyNnma HHBAIWI0B B MECTax MNpeAOCTaBJICHHA
MYHHLIHUIAIBEHON YCIIYTH ¢ YYETOM OFpaHHYSHHH HX JKH3HEAEATCILHOCTH

- aybnupoBanue HeoOXOAMMOIT JIIs HHBAJIMIOB 3BYKOBOH H 3PUTENILHON HH(pOPMAIIHH.

2.15. Uuble TpeGoBanus IMpH MPEJIOCTABICHHH MYHHIMIIAIBHOH YCIYrd, B TOM HHCIIC
YUHUTBIBAIOIIHE 0COOCHHOCTH MpeoCcTaBIeHHs MYHHLUTTATIBHOH YCIIYI'H B
MHOTO(YHKIHOHAJIBHBIX [EHTPaX [PEJOCTaBICHHI TIOCYAapCTBEHHBIX W MYHHIHITAIBHBIX
yCIyr H 0COOEHHOCTH MPEI0CTaBACHH s MYHHIIHIIATEHON YCIYTH B 3JIEKTPOHHOI (popme:

1) mpu mpejoCcTaBJIeHHH MYHHUMIIAIBHBIX YCIYT B 9JICKTPOHHOM Gopme 3asgBUTEIIO
obecreynBaeTCs:

a) mojydenne nHMOpPMAlMK O MOPSAKE W CPOKaX MPEJOCTaBICHHA MYHHUHTIAILHON
YCJIYTH;

0) 3anuch Ha NpPHEM B aJMHUHHCTPALHIO JUIS IOJa4yH 3ampoca O MHpeaoCTaB/IeHHH
MYHHIIHTIAJIBHON YCIIYTH (Jaee — 3anpoc);

B) (opMHpOBAHHE 3aIIpOCa;

) IpHeM M perHcTpanus aJMHUHHCTpAIleil 3armpoca H J0KYMEHTOB, HEOOXOJIMMBIX JUls
MNpeI0CTaBICHUA MYHHIIMITAJIBHOH YCITYTH;

1) MoJIydeHHe pelenisa 00 0TKase B PEJI0CTaBICHHH MYHHIIUNAIBHON YCITYTH,

¢) MoJIy4eHHe CBEJICHHH O X0JI€ BbLITOJHCHHS 3ar1poca;

’K)  BO3MOJKHOCTH OLEHKH KAuyecTBa IMPEJOCTABICHHA MYHHULMIAILHOH  yCIyTH
3asiBUTEJICM;

3) pocynebnoe (BHecyjebHoe) OOKanOBAHHE PpEIICHHH W ACHCTBHH (Ge3nelicTBUA)
aZIMHHHCTPAIHH, J0JKHOCTHOTO JHIa aaMunucTpannu audo corpyanmnkam M@LY;

2) BO3MOKHOCTEL O(OPMJICHHS 3ampoca B JIEKTPOHHOH (opMe TMOCPEJICTBOM EITY
[PEIOCTABISETCS TOJNBKO 3asBHTENSIM, 3aPerHCTPHPOBABIIHM JIMUHBIH KaOMHET Ha EITY.

Ecau 3agsurens He sapeructpuposan na EINY B kadecTBe 1olib3oBateiis, TO €My
HEeOoOXO0MMO TIPOHTH MPOLEAYPY PErHCTPALHH JIMYHOTO KabuHETa B COOTBETCTBHH C IMpaBHJIaMH
peructpanuu Ha EINLY.

JUts perucTpaiyy 3anpoca Ha MNpeAoCTaBjieHHe MYHHIHMAILHOH YCIYTH MOCPEACTBOM
EIITY 3asBuTe/io HEOOX0AUMO:

a) apropusosathes Ha EINTY (BoliTi B 1H4HBIH KaDHHET);

0) W3 chnMcKa MYHHIHMNAIBHBIX YCIYT BBIOpAaTh COOTBETCTBYIOLIYIO MYHHUIHIAIBHYIO
ycuyry,

B) Ha)kaTHeM KHOMKH «[TonyuuT ycayry» HHHIHAIH3HPOBATH ONEPALHIO 110 3aM0JIHECHHIO
IEKTPOHHOMH (POPMBI 3asIBIICHHSL:

) 3aroJHHTE SIEKTPOHHYIO (OpPMY 3asBICHHS, BHECTH B JIMUHBIH KaOMHET CBEJICHHSA H
3JIEKTPOHHBIC 00pasbl JIOKYMEHTOB, HEOOXOJMMBIX JUISl TPEA0CTaBICHHS MYHHIIHITAIBHOH
YCJIYIH;

1) OTIPABUTH 3AMPOC B aAMHHHCTPALIHIO!

3agsnenne, HanpasicHHoe nocpeacrsom ELILY, no ymonuanuio MOJIMHCHIBACTCS
MPOCTOI DNEKTPOHHOH MOJIHCBIO;

3) myHuuunanbHas yeayra npegocrasisiercs B MOI[L HMupie TpeboBanus Ul
[pe0CTABICH S MyHHIUTIANBHOI yeayrn yepe3 M®L] oTcyTCTBYIOT. 3alMCh HA IIPHEM B MO®I]
JUISL TIOIAYH 3aMpoca BO3MOIKHO rocpecTBoOM ouipansioro caita M®LL (www.mfc-nso.ru),
o tenedony exunoii cnpasounoii ciyxoer M@LI-052, B TepMuHAIE dJICKTPOHHOH OYCPE/IH B
MO®ILIL, nuyro npu obpamennn 8 MOL[ y axmunucTpaTopa 3aja.

[11. CocTas, 11ocJe10BaTeIbHOCTb M CPOKH BBINOJIHCHUS aIMUHHCTPATHBHBIX
poteyp., TpeboBanus K MOPAIAKY HX BBITOJTHCHHA



k. [IpefocTapienye MYHHIHNANBHON yCIyrH BKIIOYaeT B ceds  CleAylouine
aJIMHHUCTPATHBHBIE MTPOLICYPHI:

3.1.1.  Tlpuem u perucrpanus J0KYMCHTOB;

3.1.2. HcrpeboBanne JIOKYMEHTOB (CBEJIEHMII) B pamMKax MEKBEAOMCTBCHHOIO
B3aHMOJICHCTBHS.

3.1.3. Paccmorpenue 10KYMEHTOB;

3.1.4.  IlpuusarHe perueHus;

3.1.5.  Bpjiaua pesyibTaTa OKazaHHs MyHHIHTIAJIBHOH YCIIYI'H;

3.2. brnok-cxema mnpeJIoCTaBICHUsS MYHHUHNAJIBHOH  YCIYIHW  [IPHBOJMTCA B
npujoxkeHuu Ne 2 K JaHHOMY aIMHHHCTPATHBHOMY PErilaMEHTY.
3.3. OcHoBaHHEM JUIS Havyasja aJIMHHUCTPATHBHON MPOLEAYPhI IpHeMa JOKYMEHTOB

SBASCTCSA IOCTYIUIEHHE 3adBJICHHUS M JOKYMEHTOB, HEOOXOJHMMBIX JUIA IPCAOCTaBICHHS
MYHHIIHTAJILHOMN YCJAYIrd, B Oprai, OKasbIBalolHHi yCIIyTy.

3.3.1.  Jlng mojydeHus YCIYTrH 3asABUTEIL IPEJACTABIACT B NMPHEMHBIC JIHH B ITOPSAJIKE
JKHBOII OUEpe/l B OPraH, OKa3bIBaIOIIMI YCIIyTy, 3asBleHHe U JOKYMEHTBI, He0OX0IMMBbIE JUIs
NPEJOCTABICHHS  MYHHIHNAABHON  yCiyrd, HJIH  Hamnpapiser 3aKa3HbIM  [OYTOBLIM
OTIIpaBJICHHEM C YBEJAOMJICHHEM O BpydeHHH, JHOO 1ojaeT 3asBjeHHE H JIOKYMEHTBI Y€pe3
cepBuc «JInunpiii kabuuer» Ha Eqnnom nopraie rocy1apcTBEHHBIX yCIyT, THO0 pErHOHANLHOM
nopra’e.

CrierHaJIMCT 110 NpHEMY 3asBJICHUS B X0O/1€ TIpHeMa JIOKYMEHTOB:

-YCTaHABJIMBACT MpeAMET 00OpallleHHsi;

-yCTAHABJIMBACT JIMYHOCTL M [OJHOMOYHA  IPEJCTABHTENSl  3asBUTE/  IIYTEM
03HAKOMJICHHS C OPHTHHAIOM JIOKYMEHTA, YAOCTOBEPAIOLIET0 JHYHOCTb, W JIOBECPCHHOCTHIO
(nmpu auuHOM 0OpalleHHH 3asiBUTES HIIH €0 3aKOHHOI'0 MPEeACTaBUTE]Is ):

- IPOBEPSCT MPEACTABICHHBIE JIOKYMCHTBI:

GaMuInu, IMeHa 1 OTYECTBa MPeJACTaBUTEI 3adBHTEIA, aJipeca PErucTpauii HaluCaHepl
MOJIHOCTLIO:

B JIOKYMEHTaX HET MOJYHCTOK, MPUITHCOK, 3a4YEPKHYTBIX CJIOB H HHBIX HEONOBOPEHHBIX
HCIIPABJICHUI;

JIOKYMEHTBI HE HMEIOT CEpPbE3HBIX TMMOBPEKJIECHUH, HAJIMYHEC KOTOPBIX HE I03BOJISET
OZIHO3HAYHO HCTOJKOBATH HX COJIEpIKaHHE.

- IPUHUMACT JIOKYMEHTBI H BLIIAET 3asBHTEIIIO OIHCH MOJYYEHHBIX JOKYMEHTOB

3.3.2. CneuualiucT 1o MpHueMy 3asBICHHS PErUCTPUPYET 3asBJICHUE B HCIOJb3YEMOH
MYHHLHITAIBHOH HHPOPMAIIHOHHOI cucTeme (Jlajee - cucTeMa).

3.3.3. 3agBieHHE HamnpapiseTcs  depe3  CHCTEMY  HayaJbHHKY  YIIpaBJIeHH.
OaHOBpEMEHHO 3asiBJICHHE H IMAKET MPEJACTABICHHBIX JOKYMEHTOB ICPEIACTCs HAYaIbHHKY
YnpajieHHsi B YCTAHOBJIEHHOM I1OPSIJIKE.

3.3.4. B cinyyae HanpaplicHU$ 3alpoca Ha OKa3aHHe YCJIYTrH H IlakeTa JOKYMEHTOB B
oprat, OKaspIBaloUuii ycnyry, dyepes Eaunsiii mopran 100 pernoHajbHBIH MOpTall, 3alpoc Ha
OKa3aHHe YCJIYrH M MakeT JIOKYMCHTOB IOCTYNAET B KaHLEIAPHIO AIMHHHCTpAlHH, OTKY/1a
MOCTYINAaeT HAaYaJIbHHUKY YIIpaBJCHHA YEpPe3 CHCTEMY.

3.3.5. Hauvaneuuxk YnpapjeHusi u3 yucjia COTPYJHHMKOB Ha3zHA4YacT OTBETCTBECHHOIO
HCITOJIHMTENS 110 PACCMOTPEHHIO  JIOKYMEHTOB, HEOOXOJHMBIX JUIs  TPEJOCTaBICHHS
MYHHUIHIIAABHOI ycayru. MaMunus, UM W OTYECTBO OTBETCTBCHHOIO HCIOJHHTENA, €ro
JOJKHOCTE B TesiehoH  coodliatroTes 3asBHTENIO 110 €ro IMHChbMEHHOMY HJIH  YCTHOMY
oOpalleHuio.

3.3.6. PesynwraroM ajMHHHCTPATHBHOI NPOLEAYPLl SBISECTCS IOCTYIJIEHHE Hepes
CHCTEMY HauyalbHUKY YIpapjeHHs 3anpoca Ha OKasaHHe YCJyrdH M InakeTa JIOKYMEHTOB H
Ha3zHaueHHe OTBETCTBEHHOI'O HCIOJIHHUTEIS 110 PACCMOTPEHHIO JOKYMEHTOB, HEOOXOIMMBIX 115
NpeJOCTaBJICHUA MYHHIIHTTATIBHOH YCITYTH.

3.3.7. MakcuMalibHblii CPOK BBIMOJHEHHS aJMHHHCTPATHBHOH IpOLEAYypbl - OJHH

paboYuil JIEHb.



3.4.  OcuoBaHHeM HauyaJla AIMHHHCTPATHBHOMN Npoie/ypbl HCTPeOOBAHHS JIOKYMEHTOB
(cBesenuii) B paMKax MEKBCJIOMCTBEHHOrO B3aHMOJCHCTBHS  SBJSETCS  Ha3HAuYCHHE
OTBETCTBEHHOrO  HMCIOJHHUTES 10  PACCMOTPCHHIO  JOKYMEHTOB, HEOOXOJHMBIX  JUJIs
NpeI0CTaBICHNUA MYHHUHITAIBLHOMH YCIIYTH.

3.4.1. CnenuaiucTt, OTBETCTBEHHDII 3@ pacCMOTpPEHHE JIOKYMEHTOB, HEOOXOHMDIX IS
MpeJ0CTABICHHSS MYHHIIMITAILHON YCJIYTrH B TeUeHUE OJHOro pabouero JHs MoAroTaBjIHBacT U
HAMpaBJsieT MEXKBEJOMCTBEHHBIH 3arpoc B IOCYJIapCTBEHHBIE OpraHbl M OPraHbl MECTHOTO
CaMOYIIpaBJCHHs W TIOJBEJOMCTBEHHBIE TOCYJAApPCTBEHHLIE TOCYIApCTBEHHLIM OpraHam W
opraHaM MECTHOT'0 CcaMOYIpaBjeHWs OpraHu3alid, Y4YacTBYIOUHE B IIPEJIOCTABJICHUH
MYHHIIUITAJILHONH YCJIYTH, JUIS [PEAOCTaBICHUs CBEJICHHH HJIH JOKYMEHTOB, yKa3aHHBIX B II.
2.6.2. 1aHHOTO AAMUHHCTPATUBHOIO pErjaMeHTa.

B cnyuae HanpapieHus MHCBMEHHOTO 3a1poca, ero noAMUChIBAET HaYaJlbHUK Y IIpaBJIeHHA
MJIM €I'0 3aMECTHTEJIb B COOTBETCTBHHU C IOJHOMOYHAMH, IPEAYyCMOTPEHHBIMH JIOJKHOCTHOH
HHCTpyKuuei. B 3anpoce ykaszbiBaeTcs:

[) HauMEHOBAHKWE Oprala WiH Opranu3alui, HanpapssIoOUHX ME/KBEJIOMCTBEHHbIH
3a1poc:

2) HaAaUMEHOBAHHE OpraHa HJIM opramu3aiui, B aJpec KOTOPLIX HarlpaBJIsSeTCs]
MCIKBEJIOMCTBCHHBIH 3a11poc:

3) HAaUMEHOBAHHE MYHHIHNAIBHOH YCIYIrd, JUIS [peJaocTaBlieHHss KOTOPOH
HeOoOX0AUMO MpEJICTABICHHE JOKYMEHTA H (M) HH(pOpMAaLlHH;

4) yKa3zaHHe Ha [O0JIOKEHHST HOPMATHBHOIO I[PaBOBOI0  aKTa, KOTOPBLIMH

yCTAHOBJICHO MpEACTaBjcHHe JoKyMeHTa M (uiau) wuHdopManuu, HEOOXOAHMBIX JUIS
NPEAOCTABJICHUA MYHHIIHITAIBHOM YCAYTH, H YKa3aHnue Ha pEeKBH3HUTHI JJAHHOTO HOPMATHBHOIO
[IPABOBOIO aKTa;

5) CBEJICHHSI, HCOOXOAUMBIE JUJIS IPE/ICTaBICHHS JOKYMEHTA H (MJIH) HH(pOpMaLHH,
YCTAHOBJICHHBIC aIMUHHCTPATHBHBLIM PErIaMEHTOM MPEAOCTABICHUS MYHHIIUNIAILHON YCIYTH,
a TAK)KEe CBEJICHHS, IPEJYCMOTPEHHbIE HOPMATHBHBLIMHM MPABOBLIMH AKTAMH KaK HEOOXOHMBbIE
JUTS TIPEJICTaBICHHS TAKHX JIOKYMEHTOB H (HJIH) HH(]pOpMaLHi;

6) KOHTaKTHass WH(pOpMaUus Ui HaNpaBJICHHsS OTBETA HA MEYKBEJIOMCTBCHHBII
3a1poc;

7) jlaTa HalpaBJIEHU S MEKBEJIOMCTBEHHOI'O 3ampoca.

3.4.2. Ilpu HanpapjeHHH 3anpoca [0 KaHajlaM MEXBEJIOMCTBEHHOI'O JJIEKTPOHHOIO

B3aHUMOJICHCTBHS 3aMPOC MOJIMHCHIBACTCS JEKTPOHHO-IH(PPOBOH MOATHCHIO YITOJTTHOMOYEHHOTO
JIOJDKHOCTHOTO JIMILIA.

3.4.3. PesyabraromM aaMHHHCTPATHBHONH MpPOLCAYPbI ABJIACTCA MOJIYUEHHE CBEJICHHH,
HEOOXO0IMMBIX JUISA TIPEJIOCTABICHHSA MYHHIIHIIAJILHOM YCIIYTH 110 KaHallaM MEKBEJIOMCTBEHHOIO
B3aHMOICHCTBHSI.

3.9. MaxkcumasnbHblif CPOK BBIMOJHEHUSA aJIMUMHHUCTPATUBHON Npoueaypbl - 5 (ISTh)
pabo4vuX JIHEH.

3.5.1. OcHoBanuemM  Hauyaja  aJAMHHHCTPATHBHOH  IpOLEAYpPbl  paccMOTpeHHs
JIOKYMEHTOB  SIBJISICTCSL  TOJIYUEHHE  CBEACHHI, HEOOXOAUMBIX Ui [PEJOCTaBICHHSA
MYHHIHIAJILHOH YCJIYIH 10 KaHajlaM MEKBEJOMCTBEHHOTO B3aUMO/IEHCTBHA.

3.5.2. 1lpu HanpapjeHHH 3asiBUTEJIEM JIOKYMEHTOB, yKaszaHHbIX B 1. 2.6.1. gannoro
aMUHHCTPATHBHOIO periiaMenTa, B 3JeKTpoHHOH (dopme (B CKAaHHMPOBAHHOM BH/IE), Yepes
Enunelii mopran gub0 peruoHalbHbIH MOpPTal, CICUHAIUCT B TE€YEHHE JIHI, B KOTOPBIH €My
MOCTYNHWJIN JIOKYMEHTBI H 3aMpoc HA OKa3aHWUE YCJIYT'H, HAIPaBJISICT 3asABUTEIIO JIEKTPOHHOEC
cooOlIeHHe, MOATBEPIKIAAIOLIEE ITPHEM JAHHBIX JJOKYMEHTOB, a TAK)KE HAIpaBJIsAeT 3aa9BHTEIIIO
nupopmaiio 00 aapece u rpaduke paboTel oprana, OKa3bIBAIOIIEro YCIYry, B KOTOPLIH
HCOOXOAUMO MPEACTABHTL (HANIPABHTE 10 MOYTE) JOKYMEHTHI (3 HCKIIIOUEHHEM 3asBJICHHS O
[pEJIOCTABICHHH  MYHHLIMIIAIBLHON  YCIYrH), HarpapjeHHbIE B  2JIEKTPOHHOH  (opme
(CKAaHMPOBAHHOM BH/IE), JUIsl IPOBEPKH MX JIOCTOBEPHOCTH.

3.5.3.  Cneumanuct, OTBETCTBEHHBII 3a pacCMOTPEHHUE JIOKYMEHTOB, IPEICTABICHHBIX



3agBUTEJIEM JUIS  MNPEJAOCTABJICHHS MYHHIMIAJILHOH  YCJIYIrH, CKaHHPYET IIOJY4HCHHBIC
JOKYMEHTBI H MPHKPEIJISIET EKTPOHHBIE KOMHH MPEACTABJICHHBIX 3aABHTEIIEM JIOKYMCHTOB K
3a8BJICHUIO B CHCTEME. 3areM CIEHMalIHUCT IPOBEPSIET COOTBETCTBHE IMPCACTABIICHHBIX
3AsIBUTCJIEM JIOKYMEHTOB TpeOOBaHUAM 3aKOHOAATEIbLCTRA.

3.5.4. B crnyuae HanmHuusi OCHOBAHHI JUIsS OTKa3a, yKazaHHBIX B I. 2.8. HACTOSIIETO
aJMHHHCTPATHBHOTO perjamMeHTa, ClelHaluCT, OTBETCTBEHHBIH 3a paCCMOTPEHHE JOKYMEHTOB,
FOTOBUT MOTHBHPOBAHHOE yBeJoMIIeHHEe 00 0TKa3e B OKa3aHUH MYHHIHITAILHOH yCIIyTH.

3.5.5. B ciyuae eciii npeJicTaBjIeHHbIE 3asdBHTEIEM JOKYMEHTBI IMMOATBEPIKAAI0T MPaBo
JasgBUTENS  HA TOJIyYeHHE MYHHUMIIAALHON yCIyrH, CHEHHAIHCT, OTBCTCTBEHHBIH 34
PACCMOTPEHHE  JIOKYMEHTOB, TOTOBHT IPOEKT MOCTAHOBICHHS  aIMHHHCTpaUHH O
MPEJOCTABIEHHH MYHHLIMIAIBLHOW YCIYrH M IMPOEKT J0roBopa nepejauyn B 0e3BO3ME3/IHOE
MOJIL30BAHHE MYHUIIHIIAJILHOIO HMYLIECTBA.

3.5.6. llpoekTt yBenomiienus o0 oTkaze B MPeJAOCTABICHHH MYHHIIHNAJILHOW YCIyIrH
MJIM COrJIAaCOBAHHBIE B YCTAHOBJIEHHOM IMOPSJIKE ITPOEKT A0roBopa nepeaadd B 0e3B0o3Me3HOeC
[MOJIL30BAHHE MYHHIMIAJIBHOIO HMYIIECTBA CIICIHAIUCT, OTBETCTBEHHLIH 3a PACCMOTPCHHE
JOKYMEHTOB, HampasjisgeT Ha noanucanue [nase wunm 3amecturento [nasbl, 1poeKT
[MOCTAHOBICHUS aJMHUHUCTPALIHK O MPEJIOCTABICHHH MYHHIIUIIAIbLHOH - | 1ase.

3.5.7. PesyapTtaToM aJMHHHCTPATHBHONH MPOLEAYPHI IIPOBEPKH JJOKYMEHTOB SIBJISICTCS
YCTAHOBJICHHE MpaBa 3asBUTEIIS Ha [10JYyYECHHE MYHHIHITAJIBLHOMH YCIYrH H MOArOTOBKA ITPOEKTA
pe3yjbTara MpeoCTaBICHU MYHHIUIIAJIBHOH YCIIYTH.

3.6. MakcuManbHblil CPOK HCHOJHEHHA aJIMUHHCTPATUBHOH MPOLEAYPLI COCTABJISICT
10 (necsatp) pabounx auei. OcHoBanMeM Havalla aJIMHHHCTPATHBHOH NpoUEAYpPbl NPHHATHSA
pelleHusl sBISieTcs repejauda  npoekra jgoropopa 0€3BO3ME3JHOTO MOJIL30BAHHA  HIIH
yBeJloMIIeHHsT 00 O0TKase B Npe/IoCTaBIeHUH MYHHIIMIIAJILHON yCIyrd [ nase HiH 3aMeCTHTEIIO
["naBbl, npoeKTa NOCTAaHOBJIEHHS a/IMHHHCTpaLuN - | nase.

3.6.1. B Teuenne 3 (tpex) pabouux Hel MpoekT jgorosopa Oe3BO3ME3HOIO
MOJIb30BAHUSA HWJIH YBEJAOMJIEHHE 00 OTKasze B IPEJAOCTABJICHHH MYHHIHNAILHOH YCIYyrH
noJamuceiBacT lyaBa WM NEpBBIT 3aMecTHTENb [ 71aBbl, 1ocTtaHoBiIeHHE AIMHHHCTpaIHH
nojanuceiBaeT I Jjiasa.

3.6.2. MaxkcuMalibHBIH CPOK BBINOJHEHHS aIMHHHCTPATHBHON npoueaypsl - 3 (TpH)
pabounx as.

Dt OcHoBanueM JUId Havajga aMHHHCTPATHBHOMH MNPOIEAYpPHl BblJIauHd pe3yabTaTa
OKa3aHWs MYHHIIHNAJIBHONH YCIIYTH SBJISICTCS MOJIITHCAHUE ITOCTAHOBJIEHHS H IIPOEKTA J10roBopa
O0e3BO3ME3IHOI0  IOJIL30BAHMS MM yBegomJjenuss 00 oTKaze B MNpeIocTaBICHHUH
MYHHUIHTTIAIBHOH YCIIYTH.

3.7.1. OTBETCTBEHHBIH CIEIMAIHCT B JEHb I[OJINHUCAHUSA [EepelacT MoJINHcaHHoe
[MOCTAHOBJIEHUE H IIPOEKT J0roBopa 6€3B03Me3/IHOTO MOJIL30BAHUS HIIH YBEJIOMIICHHE 00 OTKa3e
B IIPEJIOCTABJICHHH YCJIYIH B KAHUEIAPHIO aIMUHHCTPALHH.

3.7.2. CoTpyAHMKH KaHle/lsipuu B TeyeHue 2 (aAByX) paboumnx JHEH yBEJIOMIISAIOT
3asBUTENIA O PE3yJIbTATE OKA3aHMs YCIYIH, a TaKKe O BpEeMEHH M MECTe, I'/le ero HeodXoaHMOo
3a0paTh.

B ciyyae npejicraBienus 3asBISHUS U JIOKYMEHTOB, HEOOXOIMMBIX JUIS ITPEIOCTABIICHHS
MYHHIIHIAIBHOIT yeayrn uepe3 MOL, onepatop M®LI, orBeTcTBEHHBIH 3a TPHEM JIOKYMEHTOB,
PErHCTPUPYET MX B YCTAHOBJICHHOM MOPSJKE M pa3MellaeT B (popMe dJIEKTPOHHBIX KOMHH B
apromMatusupoBantoii  uudopmarmonnoit  cucreme  «L{IIT'Y».  JlaHHbIC  JOKYMCHTBI
HATIPABJISIOTCA U1t PErHCTPALHKE COTPYAHUKAM aJIMHHHCTPALHH, OTBETCTBECHHBIM 3a MIPHEM H
perucrpaumuio jgokymentos B HMC MAWMC. 3aperucrpupoBaHHbIH IAKET OPHIHHAIOB
JIOKYMEHTOB TIepeiaeTcess B aJMHHHCTpainuio kypbepom MODI[ B mopszake, onpe/iejacHHOM
corjlateHuem mexy MOL n agMuuaucTpanmeH.,

SasBiICHHS U JIOKYMEHTBI, HEOOXOAUMBIC JUISA TIPEOCTaBICHHsT MYHHIUITAILHOH YCITIYTH,
HaIpaBIeHHbIC B BHJC 2JICKTPOHHBIX Konuii onepatopamu M®LI, noanexar pacCMOTPEHHIO B
TOM JK€ TOPSJKE, YTO M COOTBETCTBYIOLIHE 3adBJICHHS, W JOKYMCHTBI, IPEJCTABICHHbLIC



3agBUTEICM B TPAJAHIIMOHHOIT (popme.

[Ipu nojaue 3asBICHUA HA OKasanue MyHHIHNAILHOH yenyrd dyepes M®DLL, BO3MOKHO
HanpasieHne Pe3yjabTaTa MpPeJoCTaBIeHHs MYHHIHIAIBHON YCIYTH WM YBEJIOMICHUS 00
OTKAa3e B IpeocTaBjIeHuH MyHHIIHNanbHOH yeiayrd B M®LI, u3 xoToporo nocrynujia 3asBka,
JUUISL BBIJIAYH 3asBHTEIIIO

3.7.3. Belimaua pesyibTara 1pejAOoCTaBIEHUS] YCIYIH OCYLIECTBISETCS COIIACHO
pacrucanuio paboTel Oprana, B KOTOPI 3asBHTEIb 0Opalacs 3a NpeaoCTaBIeHHEM yCITyTH.

3.8. Mudopmarinio B cBOOOIHOM JIOCTYIIE O MOPSAJIKE MOJYYCHHUS YCITYTH, B TOM YHCIIC
B IEKTPOHHOIT (hopMe, 3aBUTEL MOJKET MOJNYUUTh Ha EqunomM noprasie 1100 pernoHalbHOM
[oprajie.

3.9. [Togaua 3asiBUTENIEM 3anpoca Ha OKa3aHHe YCIYTH B JJEKTPOHHOIT (opme H

MPHIIOIKEHHS K HEMY HHBIX JIOKYMEHTOB, HEOOXOHMBIX IS TIPEI0CTABIICHHS MYHHIIUTTAJILHOH
yCIIYIH, OCYIIECTBIIACTCS COTJIACHO HHCTPYKIMAM, pa3MelleHHbIM Ha ExnnoM noprane jmdo
PErHOHAIBHOM ITOPTAJIE.

[Tpu nojave 3asgBjCHHS HA OKa3zaHue MyHHIUNanbHON ycayru yepes M®DLL, sassureins
MOJKET MOJIYYHTh CBEJCHHsA O Xoje ee ucrnojHeHns nocpeactsom call-nentpa M®L] n sms-
HH)OPMHPOBAHHA.

3.10. CpejeHHs 0 XOJi€ BBIIOJHEHHMS 3arpoca Ha OKa3zaHWe YCJIyrH B 2JEKTPOHHOH
dbopme, 3aiBHTENL MOJKET MOJydnTh vepe3 cepBHc «JInunpli xabuner». Bxoj B cepBHC
«JIuunplii kabuHET» OCYLIECTBISIETCS COTJACHO YyKa3aHHAM, pacloJIOKEHHbIM Ha ExnHom
nopTane JHd0 perHoHaJILHOM IIOpTAale.

V. MDopMBl KOHTPOJIS 3a MPEJOCTABICHHEM MYHHIIHITAILHOH YCIIYTH
4.1. Texymuit KOHTPOJIb 32 COOJIIOACHHEM TTOCIIEA0BATEIBHOCTH aJIMUHHCTPATHBHBIX
JICHCTBHH, OMpeaesICHHBIX AJIMHHHUCTPATHBHBIM perjlaMeHTOM [Npe/I0CTaBICHHA

MYHHLMITAILHOI YCIYTH, H NPUHATHEM B XOJI€ €€ MPEJAOCTABJICHUS PEHICHUH OCYILECTBIIACTCA
HAYAUILHUKOM YIIpaBJICHHS.

Tekymmnii KOHTPOJIL OCYLIECTBISAETCS IYTEM IPOBEAEHHMsA IPOBEPOK COOMIOACHHS H
HCITOJIHEHHS ClenMaaIucTaMy AJIMHHHCTPALIHH HOPMATHBHBIX IPAaBOBLIX aKTOB Poccuickon
depepanun u HoBocuOupekoii obnacTH, MOJOKEHHH HACTOSUIEr0 aJIMHHHCTPATHBHOTO
perjamMenTa, yCTaHaBInBalomuX TpedoBanms K NpeoCcTaBIeHnio MyHHIIHIAIBHOH YCIyTH.

[To pesyiabraraM MpPOBEACHUS TEKYHIEro KOHTPOJSA, B Ciy4ae BBIABICHHS HAPYIICHHH
[1OCJICI0BATEILHOCTH  QJAMHHHUCTPATHBHBIX JACHCTBHI, OIPEICICHHBIX aIMHHHCTPATHBHBLIM
perjaMeHTOM MPEJIOCTABICHH S MYHHIHITAIILHON YCIYIH, H IPHHATHEM B XO/I€ IIPEJ0CTABJICHHS
pelenii BHHOBHBIE JIMLIA IPHBJIEKAIOTCS K JHCUHITIHHAPHOH OTBETCTBEHHOCTH B COOTBCTCTBHH
¢ 3akonojaresabeTBOM Poccuiickoi Mepepaiiini.

4.2. KonTpoJib 3a MOJAHOTOH W KauecTBOM MPEA0CTABICHHA MYHHIIHIAILHON YCIIyTH
BKJIIOUAET B ce0s MpoBeJICHUE IJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK C LEJIBIO BLIABICHHSA H
yCTPaHEHHS HApYLICHHIT TIpaB 3asiBUTEICH U IMPHHATHS MEp JUIA yCTPAaHCHHA COOTBETCTBYIOIIHX
napyumiennii.  Ilnanosele M BHENJIAHOBBIE IPOBEPKH  TMPOBOAATCA B COOTBCTCTBHH C
pacriopsikeHHeM | jaBsl.

[To pesyabTaram 1pOBEACHHS TPOBEPOK IOJHOTBI M KadecTBa INPEJAOCTABIICHHS
MYHHIMIAIBHONH yCIYyrH, B Clydae BBISBICHHS HApyIUEHHI IpH NPHHATHH PCIICHHH M
COBEpLICHHH JCHCTBHII B XOJC MPEAOCTABICHHA MYHHIHIAIBHON yCIyrd, BHHOBHBIC JIHLA
MPHBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATCIBLCTBOM PoCCHHCKOMH
depepanyu.

OTBETCTBEHHOCTE JO/KHOCTHBIX JIHL, MYHHIHIAIBHBIX CIY/KAllHX 3a HECOOIOeHHEe H
HEHCIIOJIHCHHE TI0J0kKenHii npasBoBbix aktos Poccuiickoit ®egepannn 1 HoBocudupekoi
00JIACTH, TOJIOKEHHIT HACTOMIICTIO aJIMHHHCTPATHBHOIO perjiaMeHTa, ycTaHaBJIHBaOUIHX
TpeOOBaHUs K MPEJAOCTABICHHIO MYHHLHITAILHOH YCIYTrH, 3aKperuisgeTcs B HX JAOJDKHOCTHBIX
HHCTPYKIIHSX.



4.3. [Topsijiok 1 GOpMBI KOHTPOJISE 32 MPEIOCTABIICHHEM MYHHITHTIAIBLHOH YCIYIH CO
CTOPOHBI Fpay<JiaH, HX 00bEAMHEHHH U OpraHH3aIHii.

[paxmane, uxX o0O0BEAMHEHHS M OPraHU3alMi MOTYT KOHTPOJHPOBATH HCIOJIHCHHE
MYHHIHIIAABHON YCIYTH I[OCPEJICTBOM KOHTpOJISL pasMmellenns HHpopMalmy Ha caite,
MUCHLMEHHOrO M ycTHOro obpaieHus B ajpec AJIMHHHCTPALHH € MPOck0Oil 0 NMpOBEACHHH
MpoBepKH cOOIIOIEHHS H HCITOJIHEHHS HOPMATHBHBIX TIPABOBLIX akToB Poccuiickoii desepani
u Hosocubupckoii obmacti, MOJM0KEHHI HACTOAUIETO AJIMHHHCTPATHBHOIO perjiaMenTa,
yCTaHaBJIMBAIONINX TpeOOBaHHs K MPEIOCTABICHHIO MYHHI[HNAIBLHOH YCIYrH, MOJHOTBI H
KauecTBa NMpPeJOCTABICHHS MYHHIHIAIBLHON YCIYyrd B Cllydae HapylUeHHs MpaB H 3aKOHHBIX
HHTEPECOB 3assBUTENCH MPH MPeJIOCTABICHHH MYHHLIIUIIAIBLHOH YCIIYTH.

[Tucomennoe oOpatenue, nocrynupiiee B ajpec AIAMHHHCTPALHH, pacCMAaTPHUBACTCS B
teuenue 30 (TpuaaTH) KaJeHAApHBIX JHEH CO JIHSA PerHcTpalHi MHCEMEHHOr0 00palieHHs.

V. Jlocynebublii (BHecyneOHbII) opsaok 0OKanoBaHus petnenuii 1 jaeiicrauii (0e3aeicTBus )
OpraHa, 0Ka3bIBAloIEro MyHHIHITAIILHYIO YCIYTY,

a TAKIKEC JOJDKHOCTHBIX JIHI, MYHHITHITATBHEBIX CIY KAIHX, MHOIO()YHKIIHOHAIBHOTO LEHTPA,
paboTHIKAa MHOTO(YHKIIHOHAIBHOIO LIEHTPA, & TAK)KE OpraHu3aiui, rnpejlyCMOTPEHHbIX YacCThIO
1.1 crateu 16 ®enepanbroro 3akona ot 27.07.2010r. Ne 210-®3 «O0 opranusaiuu
[PEeA0CTaBICHHS TOCYIaPCTBEHHBIX H MYHHITMITAIBLHBIX YCIYT», HIH UX PA0OTHHKOB

§.1. 3asBUTENH BIpaBe o0kajoBaTh pemieHus u - geiictBus  (OesneicTnue)
aIMUHHCTpPAIHH, JIOJKHOCTHOTO U1 nubo MYHHIIHIIAIBLHOTO CJTYIKallero,
MHOTO(DYHKIIMOHAJILHOIO 1IeHTpa, paboTHHKA MHOrO()YHKUHOHAILHOIO IEHTPa, a TaKKe
Opraiu3aimii, npejaycMoTpenusx gacteio 1.1 crarbn 16 @enepansnoro 3akona ot 27.07.2010
Ne 210-M3 uinn ux padboTHukoB B jocyaebHOM (BHecyeOHOM) TMOps/IKE, B TOM YHCIE B
CIICAYIOUINX ClIyHasax:

| ) HapyieHie CpoKa perucTpalni 3arnpoca o npeocTaBIeHHH MYHHIHITAILHOH YCITYTH,
3anpoca, ykasannoro B crathe 15.1 @exepanbuoro 3akona ot 27.07.2010 Ne 210-P3;

2) HapylleHHe cpokKa MpeAoCcTaBlIeHs MYHHLMIIAILHON yeiyrd. B ykasanHom ciyydae
nocynebnoe (BuecyedHoe) obkanoBanue 3asBUTENEM pelieHuil u aeiicrBuii (OesnencTBis)
MHOTO(YHKIIHOHAIBHOTO 1LeHTpa, paboTHHKA MHOTO(YHKIHOHAILHOIO ILEHTpPa BO3MOKHO B
cilydae, eciad Ha MHOTO()YHKIIHOHATBHEIT LEHT], peleHus u aelicTeus (0e31eiicTBHE) KOTOPOro
00KanyioTes, Bo3joKeHa (PYHKIHS MO NPEJI0CTABIEHHIO MYHHIHIAIBLHOH yCIYTH B IMOJHOM
ob6BbeMe B MOPSJIKE, onpeeseniioM 4acTeio 1.3 craten 16 @enepansioro 3akona ot 27.07.2010
Ne 210-D3;

3) TpeboBaHue y 3aABUTENS JIOKYMEHTOB WM HH(pOpMaluH JHOO OCYHICCTBIICHHS
JICHCTBHIT, MPEIACTABJICHHUE MJIH OCYLIECTBICHHUEC KOTOPBIX HE MPEeJaycCMOTPEHO HOPMATHBHBIMH
npaBoBbiMH  akTamu  Poccuiickoit  @ejpepaimi, HOPMAaTHBHBIMH  IIPABOBBIMH  aKTaMH
Hosocubupekoii oGnacTH, MYHHUMIAJILHBLIMH IIPABOBBIMM  aKTaMM Ui TPEJOCTABIICHHS
MYHHIHIIAJIBHOH YCIIYTH;

4) orkaz3 B IpHEME JIOKYMEHTOB, [IpPEJACTaBJIEHHE KOTOPBIX TIPEJyCMOTPCHO
HOPMATHBHBIMH TpaBoBbIMH akTaMu Poccuiickoit @enepaliny, HOPMATHBHBLIMH IIPABOBBIMH
aktamu HoBocubupckoii o6nacTti, MyHHIHTIAIBHBIMH IPABOBBIMH aKTaAMH JUIA NPEA0CTABIECHHS
MYHHULHITAJIBHOH YCIYTH, Y 3asBHTEI;

5) oTka3z B NPEAOCTABJICHHH MYHHUIMIIAJIBLHON YCJIYrH, €CJIH OCHOBaHHs OTKa3a HE
npejayeMoTpensl deiepaibHbIMH 3aKOHAMH M NPHHATBIMH B COOTBETCTBHH C HHMH HHBIMH
HOPMATHBHBIMH  NpaBoBbIMH  akTamu  Poccuiickoit  @Dexepanun, 3akOHaMH W HHBIMH
HOPMATHBHBLIMH ITpaBoBbiMH akTamu HoBocuOupckoi obsacTi, MyHHIIHIIAJILHBIMH TTPABOBBIMH
aktTami. B ykazannom ciyuae jocyjiedonoe (Buecyiednoe) 00xanoBaHue 3asBUTCIEM PeIICHHH
H JICHCTBHH (Oe3aeicTBuA) MHOTO(QYHKIHOHATLHOTO LeHTpa, paboTHHKA
MHOTO()YHKIIHOHAIBHOTO HEHTPA BO3ZMOJKHO B Cilyyae, eciii Ha MHOTO()YHKIIHOHATIBHBIH LEHTP,
pemenus # geiictBus (Oe3zelicTBHe) KOTOpPOro 00XKalylOTCs, BO3J0KEHA GyHKIHSA 110



PEOCTABJICHHIO MYHHUMIAIBHOH YCIYyrH B IOJHOM 00beMe B HOPs/KE, ONPE/ICICHHOM
qacTbio 1.3 ctateu 16 ®enepansioro 3akona ot 27.07.2010 Ne 210-D3;

6) 3aTpeboBaHue ¢ 3asgBUTES IIPH MPEAOCTABICHHH MYHHIUITAIILHOH YCJIYTH IIJIAThI, HE
[IPEJlyCMOTPEHHOIT ~ HOPMATHBHBIMH  [PaBOBBIMH  akTamu  Poccuiickoit  Denepanm,
HOPMATHBHBIMH MpaBoBEIMH akTamMu Hosocubupcekoit obnacTi, MyHHIUIAILHBIMH ITPABOBLIMH
AKTaAMH:

7) OTKa3 aJIMUHHCTpPALIMH, JTOJIZKHOCTHOTO M1a a/IMMHHCTpPALHH,
MHOTO()YHKIIHOHAIBHOTO HeHTpa, paboTHHKa MHOTO(YHKIIHOHAIBHOTO LEHTPa, OpraHn3aliti,
npeaycMoTpeHHbIX uacTeio 1.1 ctaren 16 @enepanbhoro 3akona ot 27.07.2010 Ne 210-@3, min
HX pPabOTHHKOB B HCHPABACHHH JOMNYIIEHHBIX MMM ONEYaTOK H OHMOOK B BBIJIAHHBIX B
pe3yiabTaTe NPEJOCTABICHHA MYHHIHNAIBHON YCIyrH JOKyMeHTax JiHd0 HapylieHHe
yCTAHOBJIGHHOIO CPOKa TaKMX HcHpasieHuii. B ykasannom ciydae gocyednoe (Buecy/iednoe)
oOJKajloBaHHEe 3asBUTENICM peleHuit u aeiicTBuil (Oe3aelicTBHI) MHOTO(YHKIHOHAILHOTIO
neHtpa, paboTHHKka MHOrMO(Q)YHKIHOHAJILHOIO LIEHTpAa BO3MOXKHO B Cclydac, €CJIH Ha
MHOTO(YHKIIMOHAILHEIH TIEHTp, pelneHns 1 JelictBus (Oe3aelicTBuE) KOTOPOTO 00KAIYIOTCS
BO3JjI0’keHa (DYHKIMs [0 NPEJOCTaBICHHIO MYHHIMNAIBHOH YCIYrH B IOJHOM O0BEME B
nopsijike, onpeaeneHnoM yactbio 1.3 crateu 16 @epepansuoro 3akona ot 27.07.2010 Ne 210-
D3:

8) mHapyueHue Ccpoka MM [OopsjKa  BBIJIAYH  JOKYMEHTOB 110  pe3ylibTaraMm
pejaocTaBjeHss MyHHIIHIAILHOH YCIIYTH:

Q) NpHOCTAHOBIIEHHE TIPEAOCTABIEHHUS MYHHUIMMAILHOH YCIYyrH, €CJIH OCHOBAHH:A
NPHOCTAHOBJICHHS HE MPEAYCMOTPEHBI (PeAepaibHbIMH 3aKOHAMH H MPHHATBIMH B COOTBETCTBHH
C HHUMH HHBIMH HOPMATHBHBIMH INpaBOBbBIMH akTamu Poccuiickod denepaiinu, 3aKOHAMH H
HHBLIMH HOPMATHBHBIMH TIpaBoBbiMH aktamu HosocuOupckoii obnacTH, MyHHUHNATLHBIMH
NpaBoBBIMH aKkTamMi., B ykazanHom ciaywae jocyaeOnoe (BuecyneOnoe) obikanoBanne
3asiBUTEEM perienuii u jeiictsuii (bezneiicTBis) MHOro)yHKIUHOHAILHOTO LIEHTPa, paboTHHKA
MHOTO(YHKIIHOHAIBLHOTO EHTPa BO3MOIKHO B Cllyuae, ecii Ha MHOIO(yHKIMOHATBHBIH LEHTP,
petieHust W jaeiicreus  (6esjeitcTBie) KOTOporo o00XKanmyloTces, BO3JIOKeHA (YHKIHS IO
[MPEJOCTABICHHIO MYHHUHIAIBLHON YCIyrn B IOJIHOM 00BEME B TOPSJIKE, ONpE/IelIeHHOM
yacTbio 1.3 crare 16 @enepansroro 3akona ot 27.07.2010 Ne 210-D3;

10) rpeboBanue y 3asBUTENs TPH MPEAOCTABICHUH MYHHIIHUITAIBHOH YCIIYTH I0OKYMEHTOB
i HHGOpMaNuK, OTCYTCTBHE H (MIH) HEJIOCTOBEPHOCTHL KOTOPBIX HE YKa3blBAJIHMCDL ITPH
[epBOHAYAILHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOJIMMBIX JUls TpeJloCTaBIeHUS
MYHHLHITAIBLHOM yeayrd, Tubo B npejocTaBjieHid MyHHIHIAIBHOH YCIIYTH, 32 HCKIIIOYEHHEM
cayyaen, MpeaycMOTPeHHBIX MyHKToM 4 yacTi 1 ctaten 7 Mesepansroro sakona ot 27.07.2010
No 210-®3. B ykaszannom ciydae jpocyjaednoe (Buecy/zednoe) obxanoBanue 3asBHTENIEM
petennit - u  geiicteuii  (OeszeiicTBHg)  MHOMOQYHKIMOHAJBLHOIO — LEHTpa, paboTHHKA
MHOTO(YHKIIHOHAIBLHOTO HEHTPA BO3MOXKHO B cliydae, eciii Ha MHOTO(YHKITHOHAIBLHBIH LEHTP,
petienus M jeicrsus  (Oe3zieiicTBie) KoToporo o0KanyloTCs, BO3JIOKEHA (YHKUHSA 110
MpeAOCTABICHHIO MYHMUMNAILHOH YCIYTH B IOJHOM O00BEME B MOPSJIKE, ONPEACIICHHOM
qacTbio 1.3 craten 16 @enepanbroro 3akona ot 27.07.2010 Ne 210-D3.

5.2. 3asBUTENb BIpaBe 00paTUTHCs B a/IMHHUCTPALIHIO € JKa1000ii Ha peIieH s U JCHCTBHA
(OezpeiicTBHE) oprana, MPeJoCTABISIONIEro MYHHIMNAIBHYIO YCIYry, AOJZKHOCTHOIO JIMLA
oprata, IpeJOCTABIAIOIET0 MYHHUMIAIBHYIO  YCIYTry, MYHHLHIIAJIBHOIO  CJIYJKaIICro,
PYKOBOJIUTEJISl OpraHa, [peJOCTaBISIONIero MYHHIMITAJIIBHYIO  YCIIYTY, (nanee-xanoba) B
nucbMennoii popme Ha OyMaXcHOM HOCHTEJIE, B 2JIEKTPOHHOI (opme.

Kanoba ma pewenns u geiictsus (Oe3ueiicTBHe) MHOTO(QYHKIHOHAILHOTO LEHTPA,
paboTHHKAa MHOrO(GYHKIIMOHAILHOrO LeHTpa MoXkeT ObITh HampaBjieHa 10 Io4Te, C
HCITOJIb30BaHHeM HH(OPMALMOHHO-KOMMYHHKAIIHOHHOI ceTH MuTepher, opuunanbioro cairta
MHOTO(YHKIHOHAIBHOIO LEHTPA, €AHHOI0 [0PTaia rOCY/1apCTBEHHBIX H MYHHIHNAIBHBIX yCIIyT
1160 PerHOHANBHOTO MOPTANA FOCYAAPCTBEHHBIX H MYHHIHIAILHBIX YCIIYT, 4 TAKIKC MOJKET ObITH
[PHHATA TTPH JIHUHOM TTPHEME 3asiBUTEIIA.



JKanoba na pemenust u neiicTeus (0e3aeiicTsie) opranu3aiuii, pelycMOTPEHHBIX YacThHIO
.1 craren 16 ®epepanbuoro 3axona ot 27.07.2010r. Ne 210-®3 «O0 opraHu3alu
MpeI0CTaBICHNS TOCY/IaPCTBEHHBIX H MYHHITMITANIBHBIX YCIIYT», a TakiKe HX padOTHHKOB MOXKET
OBbITH HAIIPABJICHA I10 [OYTE, C HCIOJIb30BaHIeM HH(OPMAIIMOHHO-TEJIEKOMMYHHKAIIHOHHOH CETH
MuTtepheT, oHIHANBHBIX CAHTOB 3THX OpranH3aiui, eJMHOro rnopraina rocylapCTBCHHBIX H
MYHHIHITAILHBIX YCAYT, JTHOO PerdoHaj]bHOr0O rnoprajia rocyJapCTBEHHBIX H MYHHIIHIIAIBHBIX
yCJIYT, @ TaKKe MOJKET ObITh MPUHATA IIPH JTHYHOM NpPHEME 3asBHTEI.

5.3. XKanoba nomkHa coaepxarh:

1) HauMeHOBaHHe opraHa, MpeoCTaBIfgIONEro MyHHITHITAIBHYIO YCIIyry, A0JIKHOCTHOTO
JIMIA OpraHa, MpeIoCTaB/IsoNIero MyHHIHIANLHYIO YCIIyTy, JIHO0 MYHHIMTIAIBHOTO CJTYKallEro,
MHOTO(YHKIIHOHAJILHOIO [IEHTpa, €ero pykoBoauTenst W (wiu) pabdoTHHKA, OpraHu3aii,
rpeycMoTpeHHbIX yacteio 1.1 crateu 16 Mepepansroro 3akona ot 27.07.2010r. Ne 210-03 «O0
OpraHu3aluy IPe0CTaBICHHS TOCYAaPCTBEHHBIX M MYHHIIUITAJIILHBIX YCIYT», HX PYKOBOAUTEICH
H (Man) paboTHHKOB, petieHus 1 aeiictBus (0e3aeiicTBiE) KOTOPBIX 00KaIyIOTCH:

2) paMHIIHIO, UMSI, OTUYECTBO (I10CIe/IHee - TIPH HAJIMYKMH ), CBEJICHHA 0 MECTE JKHTEJILCTBA
3asBUTEIS - (PU3HYECKOro JINIA, a TAKIKe HOMep (HoMepa) KOHTaKTHOro tejedona, aapec (ajpeca)
3JIEKTPOHHOI MOYTHI (MPH HAJMYHK) W MOYTOBLIH aapec, 0 KOTOPbIM J0JIKEH OBIThH HarpasJicH
OTBET 3asBUTEIIO;

3) HauMeHOBaHHE, MECTO HAXOXKACHHS, OPraHu3alHoOHHO-TIpaBoBas (popmMa U CBEJACHHS O
roCy/IapCTBEHHON perucTpaniy 3asaBuTess B EJMHOM rocy1apcTBEHHOM peecTpe IOpPHAHYECKHX
JIUIL - B cJy4ae, eciu skainoda rnojaactes puanyecKumM JIHLOM

4) ceesiennss 00 oOykanyeMpIX pelneHusx # o aeiictBusax  (0e3jieiicTBHH) opraHa,
MPEeAOCTABIAIONIErO MYHHITMITAIBLHYIO YCIYTY, J0JZKHOCTHOTO JIHIIA OpraHa, InpeJocTaBlisiiouero
MYHHIHITATBHYIO YCIYTY, JIHO0 MYHHITHITAIBLHOTO CYIKALLEro, MHOrO()YHKIHOHAIBHOTO 1HIEHTPA,
paboTHHKA MHOTO()YHKIHOHAILHOTO LIEHTPa, OpraHu3aldii, NpeycMOTPEeHHBIX 4YacTbio 1.1
cratbi 16 ®Menepanbrioro 3akona ot 27.07.2010r. Ne 210-D3 «O06 opranusaiiiy npeaocTaBicHms
rOCYIAPCTBEHHBIX H MYHHUITHIIAJIBHBIX YCIYT», UX paDOTHHKOB;

5) 1I0BOJIbI, HA OCHOBAHHH KOTOPBIX 3asBUTE/bL HE COTJIACEH € PEILICHHEM H JCHCTBHEM
(OespeiicTBHEM) opraHa, MpEJAOCTaBISIOUIET0 MYHHUIMIAIBHYIO YCIYry, JOJIKHOCTHOTO JIHLA
opramfa, TpeJoCTaBJIAIONIEr0 MYHHIMIAIBHYIO YyCuyry, 00 MyHHUIHNAIBHOTO CITY)Kalero,
MHOTO()YHKIIHOHAILHOrO 1eHTpa, paboTHHKa MHOrO()YHKIHOHAIBHOTO ILEHTPa, OpPraHH3almu,
[peycMOTpeHnbix yacToio 1.1 crateu 16 @enepansuoro 3axona ot 27.07.2010r. Ne210-D3 «O06
OpraHu3aiiy MpeoCTaBIeHUsA rOCYAaPCTBEHHBIX U MYHHLIMIIAIBHBIX YCIYT», HX PadOTHHKOB.
3agBUTENIEM MOTYT OBITH MPEJICTABICHBI JJOKYMEHTBI (MPH HAJHYHH ), TIOJITBEPIAIOIHE JJOBO/b]
3asBUTENIS, THOO HX KOITHH;

0) IMYHYIO MOJIUCEH 3asIBUTEIISE U JIATY.

5.4. 1Ilpu nomauve xano0bl 3asgBHTENbL BIPABE MOJYUYHTH CIEAYIOUYIO HH)OPMAIHIO,
HeoOXouMYI0 111 000CHOBAHMS M PACCMOTPEHHS KOOI

- 0 MECTOHAXOIKICHHH YUPEHKJACHHUS, A/IMUHHUCTPALIHH;

- CBEJICHUS O peKUMe pabdoThl yupek/eHus, aMHHHCTPALHH;

- 0 TIepevyHe HOMEpPOB TEJAC(OHOB I MOJYUYEHHS CBEJIEHHH O MPOXOKACHHUH MPOLICAYP
paccMOTpeHHsl XKaJI00bI;

- 0 BXOJISILIEM HOMEpE, 110J1 KOTOPLIM 3aperucTpupoBana xanobda;

- 0 CPOKE pacCcMOTPEHUS HKATOOBI;

- 0 NPHHATBIX POMEKYTOUHBIX peIeHusX (MpHHATHE K PacCMOTPEHHIO, HCTpeDoBaHme
JIOKYMEHTOB).

[Tpu nogave kanoObl 3asBUTENb BIIPABE MOJYYHTH KOTTHH JIOKYMEHTOB, ITOITBEPI/KIAIOLIHX
oOxanyemoe aeiicTeue (0e3aeicTBHE) JOIKHOCTHOTO JIMLIA.

5.5 XKanoba, mocrtynuBmias B OpraH, NPEAOCTaBISIOUIMA MYHHIHIAILBHYIO YCIYTY,
MHOTO() YHKIHOHAIBHBII LEHTP, YUPEJAHTEIIO MHOTO(QYHKIHOHAILHOIO IEHTPA, B OPrann3alliH,
npeaycMoTpennble yacThio 1.1 craren 16 Meaepanshoro 3akona ot 27.07.2010r. Ne 210-P3 «O0
OpraHu3aliy  M[peJoCTaBieHs  FOCYJAAPCTBEHHBIX M MYHHUHNAJBHBIX — YCIyr», JHOO



BRILIIECTOAINMH oprad (nMpu ero HaJM4HM), MOJUICKHT PAacCMOTPEHHIO OJIKHOCTHBLIM JITHIIOM,
HAJIeJICHHBIM [TOJIHOMOUMSIMI T10 PACCMOTPEHHIO kasio0, B TeHeHne naTHauaTi pabounx JHel co
JHSL ee  perucTpalmH, a B ciydae oOKaloBaHMS OTKasa opraHa, MpejoCTaBlsIONIEro
MYHHLMITAIBHYIO YCIYTY, JOIKHOCTHOrO JIHIA Oprafa, MpeJocTaBiIsionero MyHHIHIAILHYIO
yCIIyry, MHOTO()YHKIHOHAILHOTO LEHTPa, Oprann3aiiii, npejlycMOTPEHHBIX YacThio 1.1 craThi
16 depepanbroro 3akona ot 27.07.2010r. Ne 210-d3 «OO0 opranusauuy NpeaocTaBICHHs
FOCYJAPCTBEHHBIX M MYHHIHIAILHBIX YCIYyr», B MpHEME JOKYMEHTOB Y 3ajdBUTCI JHOO B
MCIIPABJICHHH JIONYIIEHHBIX ONeuaTok W omubok Hin B caydae oOKajoBaHHs HapylIEHHS
YCTAHOBJIEHHOTO CpPOKa TAaKHX HCIpaBlIEHHI — B TeueHHEe IATH padouux JHEH cO JiHd ee
PErHCTPALIMH.

5.6.ITo pesyinpratam paccMOTperus KajaoObl opraH, B KOTOpbIH rojaHa sxajnoda,
MPUHHMACT OJIHO U3 CIEAYIOUIMX PEIICHHI:

1) yrosaerBopser xkajnoby, B TOM uucne: B (opMe OTMEHBI NPHHATOTO PEIICHHA,
HCITPABJICHUS, JONYIIEHHBIX OpralnoM, MpeaoCTaBIsiONUM MYHHIIMIIAJIBHYIO YCIIYTy, Ol€4aToOK H
omHOOK B BBIJAHHBIX B PE3YJIbTATE MPEJIOCTABICHHA MYHHUHIAILHOH YCIYIH JIOKYMCHTAaX,
BO3BpaTa 3asiBHTE/IIO JICHEKHBIX CPEJICTB, B3UMAHHE KOTOPBLIX HE NPEAYCMOTPEHO HACTOALIHAM
AJIMHHHCTPATHBHBIM PEIJIAMEHTOM, a TAKKE B MHBIX (pOpMax:

2) OTKa3bIBACT B Y/IOBJICTBOPCHHH JKAJIOOLI.

5.6.1. B cnyuae npusHanus kajioOb! mojuierKalled y10BJIETBOPCHHIO B OTBETE 3asiBUTEIIIO,
yKaszanioM B nyHkre 5.6 Paszjena 5 nacrosiiero perjiiamenta, gaercsa HHpopMalms o JIeHCTBHSX,
OCYILECTBJIIEMBIX OpPraHoM, TPeJOCTABISIONNM MYHHIHNAAbHY0 yeunyry, MO®OIL[ nubdo
opranmusateii, npeaycmorpentoii yactoio 1.1 crarpu 16 @epepansuoro 3akona Ne 210-03 «O06
OpranM3aliy  MPeJAOCTaBICHHUS T'OCYJApPCTBEHHLIX W  MYHHUHMIAIBHBIX YCIyr», B UEJBIX
He3aMeUINTEILHON0 YCTPAHEHHs BBIBJICHHBIX HApyLIEHWH MNpH OKa3aHHH MYHHIHIAJILHOM
YCIIYIH, a TakKe IIPHHOCSITCS M3BHHEHHS 3a JOCTaBJICHHBIC HEYJI00CTBa M YKa3bIBACTCS
uH(opmalisg 0 AanbHEHIIUX JICHCTBHAX, KOTOPbIE HEOOXO0UMO COBEPIIHTE 3aABHTEIIIO B LIENAX
MOJIyUYCHMsSI MYHHIIHTIAILHOH YCIIYTH.

5.6.2. B cnyvae npusHaHus KaioObl HE MOIEKAIUCH YAOBIETBOPEHHIO B OTBETE
3aABHUTEIIO, yKazanunoM B nyHkre 5.6 Pazzena S5  HacTosIero perjiaMeHTa, JdaroTcs
APryMEHTHPOBAHHLIE PA3BICHEHHS O MPHYMHAX TPHHSATOrO PELIeHHs, a TakKe HH(OopMalus o
nopsake 00)anoBaHus MPUHATOrO peLICHHS.

5.7. He mo3auee JH$, CJIEAYIOUIEr0 3a JHEM NMPHUHATHS pelIeHHs, yKa3aHHOro B 11.5.6.
AZIMHHHCTPATHBHOrO perjiaMeHTa, 3asBHTEIO B [IMCbMCHHOMH (DOpME U 110 JKEJIAaHHIO 3asiBUTEIS B
HIEKTPOHHOIT (hopme HanpapiasgeTCs MOTHBHPOBAHHBLIH OTBET O pe3yjabTaTax pacCMOTPEHHS
KAITOObI.

5.8. B cnyuae ycraHoBieHHs B XOJIE MWIM IO pe3yibTaTaM PAcCMOTPEHHs JKaloObI
[IPH3HAKOB COCTABA aJMHHHUCTPATHBHOIO MPABOHAPYIICHUA WIJIH MPECTYIUICHHS, JOJKHOCTHOEC
JIML0, HAJEJEHHOE TOJHOMOYMSMH 110 PACCMOTPEHHIO Kano0, He3aMeJIMTEIIbHO HaIlpaBisicT
HMEIOIIIMECS MaTepHallbl B Opraibl POKYpaTyphI.

5.9. Ilucemennas kajnoba, cojiepikaiias BOIMPOCHI, pPeElIEHHE KOTOPLIX HE BXOJIMT B
KOMITCTCHIIHIO aAMHHUCTPALIMH, HANIPABJISETCA B TE€YEHHE CEMH JIHEH CO JHS €€ pEerucTpaiiu, B
COOTBETCTBYIOIIMH OpraH HJIH COOTBETCTBYIOLIEMY HOJDKHOCTHOMY JIMIY, B KOMIICTEHLIHIO
KOTOPBIX BXOJHT pelleHHE MTOCTABIEHHBIX B JKaJI00€ BOIIPOCOB, € OJHOBPEMEHHBIM MHCHbMCHHBIM
YBCJIOMJICHHEM 3asBHTEIIS, HAIIPABHBLIETO JKajl00y, 0 nepeajapecaliy Kajlo0bl, 3a HCKIIOUSHHEM
Cilydasi, €CJIH TEKCT MHCBMEHHOI )Kano0bl HE 110/y1aeTCs TPOYTEHHIO.
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[Ipunoxenne 1 K aiMHHUCTPATHBHOMY PETIIAMEHTY
[peI0CTaBICHUs MYHHIIHITAIBHOH YCIIYTH
IO Mpe/I0CTaBICHHIO B 0€3B03ME3/IHOC 110JIb30BAHHE
HMYIIIECTBA MYHHIIHIIAIBHOI Ka3Hbl 0e3 MPOBEICHUS TOProB

OBPA3EILL
B agmunuctpannio Hosocubupckoro

paiiona HoBocuOupckoi obnactu

SASJBIJIEHUE

3asiBUTE]Ib
(HanmeHoBanue ropuanueckoro juna uin O.N.0. pusnueckoro Jimia)

(711 FOPHAHYECKHX JIMIL - IOPHAHYECKUH ajipec, ITOUTOBBIH ajipec,

1t (PU3HMYECKHX JIHIL - TTACIIOPTHBIC JIaHHBIE, aJIPEC ITPOJKHBAHNS,
CB-BO 0 perucrtpannu B kauectse MII)
MHH/KTIII
OI'PH:
Pacuernsnii (;uueBoii) cuer N
PexkBusursl bDanka

Kopp. cuer N bHK
[Tporuy rpejocTaBuTh B apeHay (I10JIb30BaHKHe) HEXKHII0E IIOMEIIEHHE Ha

(CPOK HCIOJIL30BAHHSA)
ajipec: s
MJI0LAAb (KB. M): :
JUISL UCITOJIL30OBAHHSA:

3asaBHTEIb
(1OJKHOCTS TpejicTaBuTest iopuanyeckoro nuua wim ®.H.0.

3agBHTENS - (PU3HYECKOTO JIMLA; KOHTAKTHBIE TeNe(OHDI)

MOJAMHCH (D.J1.0.)
[Tpoiny HH(MOPMHPOBATE O XOJIE TTPEAOCTABIECHHS MYHHIIHITAIILHOH YCITYTH:

[Tpowy yBeJIOMHTE O pe3yJibTaTe OKasaHHs MyHHIHNAIBHOH yCIyTIi:

* 10 TeJe(hOoHy,

e cOODOIIIEHHEM HA JIEKTPOHHYIO 110YTY,

* [I0YTOBBIM OTIIPABJIEHHEM.

[TpuuATOE PEIIEHHE O MPEJOCTABICHUH (HE NPe0CTaBIEHHH) MYHHIUITAILHOH YCIIYTH ITPOLTY:

* BRIJIATH B OpraHe, OKa3bIBAIOIIEM MYHHIMIIAIBHYIO yciayry, B Tedenue 30 pabounx aHeH ¢
MOMEHTA YBEJIOMJICHHS O pe3yJbTaTe OKa3aHHusd MyHHLHIIAIbLHOH YCIIYTH!

* HANPABUTH MOYTOBLIM OTIIPABICHHEM.

" " ’)O 1_.

e —

(IIOIITHCE) (pammunust, UM, OTHYECTBO)



[Tpunoxenue 2 K aIMHHHCTPATHBHOMY PETIIAMEHTY
[peJ0CTaBIeHHs MyHHLIUIAILHOH YCIYTH 110
MpeocTaBAeHuIo B 0€3B03ME3IHOC M10JIb30BaHHE
MMYIIECTBA MYHHIIHIAIBHONH Ka3Hubl 0€3 IpoBe/ICHHS

BJIOK-CXEMA npejoctaBieHuss MYHHIHTAILHOH YCIIYTH

TOProB

[Ipriem TOKYMEHTOB

,

VictpeboBanue 10KyMEHTOB (CBEIEHUH) B paMKax MEXBEIOMCTBEHHOTO
B3aUMOIEUCTBUSA

!

PaccMmoTpenune JOKYMEHTOB

[IpuHsTHe ﬁemeHHﬂ

Briziaya pegynprara




